Opo6peHo Ha 3acefaHnn YTBEPXAAKO

YueHoro coBeTa AHO BO Pektop AHO BO
«HaumoHanbHbIA MHCTUTYT BU3HE Ne MHCTUTYT GM3Heca»
npotokon ot 10.12.2015 r. Ne 3 C. N. Mnakcwi

«16» fekabpsa 2015 .

0 pakynbTeTe AHO BO «HaunoHanbHbI MHCTUTYT GU3HECA»
o
I. O6Lme NoNoXKeHNA U OCHOBHbIe 3afa4yn hakKynbTeTa

1.1. dakynbTeT £BAAETCA Y4YeOHO-Hay4YHbIM W aAMUHUCTPATUBHbLIM
nogpasgeneHnemMm WHCTUTYTa, 00beAMHAKWNM Kadeapbl, y4YebHble, Hay4Hble
nabopartopun un Apyrue CTPYKTYpHble MOApasfeneHuns, OCYLLeCcTBASAOLINe
MOAroTOBKY 06yvalowWwmxca Mo OAHOM WM  HECKONbKUM  Harpas/ieHUsam
MOArOTOBKMW, BOCMUTATENIbHYO WU HaYyYHO-UCCMe0BaTe/IbCKY0 paboTy B TECHOM
NHTEerpaLun ¢ Apyrumm nogpasfeneHnAMn NHCTUTYTa.

1.2. ®aKynbTeT co3faeTcsa, peopraHuU3yeTca N NUKBUAUPYETCS NMPUKa3oMm
pPeKTopa MHCTUTYTA.

1.3. OgmuymanbHOe HaMMeHOBaHWe (PaKy/bTeTa yCTaHaB/IMBAETCA NpU ero
CO3[aHuN WM peopraHusaumMm u [LO/MKHO COOTBETCTBOBATb HaMMeHOBaHWUHO
061acT 3HaHNIN NN HAMMEHOBAHWIO HarnpaB/ieHUA NOArOTOBKM 06y4atoLLInXCa.

1.4. ®akynbTeT He ABMAETCA HOPULNYECKAM NULLOM.

1.5. ®akynbTeT OpraHu3yeT CBOK [AesiTeNbHOCTb Ha OCHOBE peLUeHWi
YyeHoro coeeta, CoBeTa (paky/nbTeTa, MPMKa3oB PEKTOpa WHCTUTYTA, APYrux
NOKaNIbHbIX HOPMAaTUBHbIX aKTOB NHCTUTYTA, faHHOro onoXeHus.

1.6. ®aKkynbTeT, B 3aBUCUMOCTW OT MNOCTABNEHHbLIX Nepes HWUM 3ajaud,
MOXET OCYLLEeCTBNATL NOATOTOBKY 00y4atloLWmMXca no BCeM popmMam 06yYeHus -
OYHOW (AHEBHOW), 04HO-3a04YHON (BeUepHein), 3a04HON.

1.7. ®akynbTeT, OCYLLECTBAAOLWMNA NOATOTOBKY MO AHEBHOW U BeYepHeMN

(opMam  06yueHMsi, MO pelleHuto  pekTopa UHCTUTYTa  06beAnHsieT

1MonoxeHne ABASETCA NpUAKeHNeM K npukasy AHO BO «HaumoHanbHbIN MHCTUTYT 6M3Heca» oT 16 geKabpsi
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BBIMTyCKatolue Kadeapbl, OTHOCSAIIMECS K HaMpaBlIE€HUSIM MOATOTOBKH,
peanu3yeMbIM HHCTUTYTOM.

1.8. OcHoBHBIMU 3a71a9aMu (haKyJIbTETa SBISIOTCS:

1.8.1. IlmanupoBanue ©  opraHm3amus  y4eOHO-HAy4dHOTO U
BOCIIUTATEJILHOTO MPOIECCOB Ha (haKylbTeTe, KOOpAMHAIUsA padOThl Kadeap
MHCTUTYTA C LIENbI0 00ECTIeUeHHs KaueCTBa MOJATOTOBKH 00YYaOIINXCS.

1.8.2. ®opmupoBanue u (YHKIHMOHUPOBAHWE HA YpOBHE (akyrnbTeTa
BHYTPUBY30BCKOU CHCTEMBbI KaueCTBa, MOJICUCTEMbl MOHUTOPUHTA; YIIPABIICHHUE
U KOHTpPOJIb, KaU€CTBOM MOJIFOTOBKH CIEI[MATUCTOB, BKJIIOYas OOecleueHue
y4eOHOr0o Mpollecca BbICOKOKBAM(PUIIUPOBAHHBIMU HAYYHO-TIE€IArOrM4€CKUMU
KaJpamu, y4eOHO-METOJUUECKOM JIATEPATYPOH, COBPEMEHHBIMU
00pa3oBaTENbHBIMU TEXHOJOTHSIMU M TEXHUYECKHUMHU CpPEICTBAMU OOYyYEHUS,
KaueCTBEHHBIM HA0OPOM KOHTHMHIE€HTA 00yYaroIIuXxcsl.

1.8.3. KoopauHnarust nesTenbHOCTH Kadeap WHCTUTYTA MO OOHOBJICHUIO
COJIEp>KaHMsl OCHOBHBIX MPO(ecCHOHANBHBIX 00pa30BaTENIbHBIX MPOTPAMM B
COOTBETCTBUHM C TPEOOBAHUSIMU K KaU€CTBY MOJTOTOBKU 00yUYarOIIUXCS.

1.8.4. Opranmzanmst pabOTBl MO TMOAJAEPKAHUIO W  Pa3BUTHIO
BOCIIUTYIOIIEH HPABCTBEHHO-TICUXOJOTHYECKON aTMoc(hephl Ha (paKyIbTeTe U B
WHCTUTYTE, TPAIULINN U PUTYaNIOB, (GOPMUPYIOUIUX Y O0YyYAIOIUXCS ITUUECKHE
HOPMBI TIOBEICHUS, TPAXIAHCKYI0 TO3UIHUI0 KM HPABCTBEHHBIC WJEANbI,
IIEHHOCTU 3JI0pOBOTO oO0Opasza >KU3HU, COJECUCTBUE OpraHaM CTYAEHYECKOIro
caMOyTpaBJICHUS.

1.8.5. Koopaunarmusi  mesTenbHOCTH  Kadenp  HHCTHTYTAa  TIO
dbopMUpOBaHUIO TIUIaHA TMOJATOTOBKM M M3JaHUs  y4eOHO-METOIUYECKOM
auTEpaTyphl, B TOM uucie ¢ rpudamu MunuctepctBa oOpa3oBaHUS U HAYKH
Poccuiickoit @enepanuu u cooTBeTcTBytomEro Y MO.

1.8.6. KoopauHarusi IeITeTbHOCTH  BBITyCKAMOMMX Kadeap 1O
(GbopMUPOBaHUIO IIJJaHA TOBBIIMICHUS KBaIU(PUKAIMU U MEPENnoAroTOBKU
po¢eCcCoOpPCKO-NIPENnoAaBaTEIbCKOTO COCTaBa W y4eOHO-BCIIOMOTATENIbHOTO

nepcoHama Majida oOecrieueHHsT KadyecTBa IIOoArOTOBKH O6yanOI_HI/IXCH 10
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HaIpaBJICHUSIM MTOATOTOBKH, Peau3yeMbIM Ha (PakyiIbTeTe.

1.8.7. Opranuzarus pabOTHI 10 AaKKPEIUTAIIUN HATIPABJICHHH TTOATOTOBKH,
M0 KOTOPBIM OCYILIECTBISIETCS 00Opa3oBaTeIbHas ACATEILHOCTh Ha (DaKyJbTETE,
JTUIEH3UPOBAHUIO HOBBIX HAMIPABICHUN.

1.8.8. BemeHue mOKyMEHTAllMd W TOJATOTOBKA OTYETHBIX JAHHBIX
(dakynpTeTa o y4eOHbIM, HAYUYHBIM BOIIPOCAM M BOCIIUTATEILHOMN padoTe.

1.8.9. Pabora ¢ mucekMamMu, IpueM TpakJaH MO BOIPOCAM yCIIEBAaEMOCTH,
MOCENIaeMOCTH M TMOBeIEeHUs oOydaromuxcsi (akynbTeTa, MepeBoja Hu
BOCCTAHOBJICHUS Ha (DaKyIbTET, IMUYHBIM U IPYTUM BOIIPOCAM.

1.9. Ha ¢akynbTeT Bo3nararorcs clieayromue GyHKIUu:

- ocymiecTBisieT  oOllee  pPYKOBOACTBO  yueOHOM,  Hay4dHO-
HCCIIEIOBATENBCKOM, METOIUYECKON, BOCIIUTATEIbHOU pa00TON Ha (aKylbTeTe
U TPEJOCTaBJsIeT 3alpalliiBaeMble JJaHHbIE B CTPYKTYpPHbBIC MOJpa3/leleHUs
WHCTUTYTA;

- IUIaHHpYeT W OpraHu3zyetr Y4eOHbIM mpoliecc Ha (dakyibTeTe,
OCYIIECTBIISIET KOHTPOJIb €70 BHITIOJIHEHUS;

- OpraHu3yeT pa3paboTKy U KOHTPOJIUPYET peaau3aiio yueOHbIX TUIaHOB
BO BCEX UX KOMIIOHEHTaX, OPTaHU3yeT CUCTEMY KOHTPOJISI KauyecTBa Yy4eOHBIX
3aHSATUHN, IPAKTUK U UHBIX ()OPM OpraHU3alMK y4eOHOro Impoliecca;

- OpPraHu3yeT U KOHTPOJIUPYeT GopMUpOBaHUE Ha (aKyJIbTETe OCHOBHBIX
npodecCUOHANIBHBIX 00pa30BaTEIBHBIX MPOTPaMM MOJTOTOBKU 00yUYarOIIUXCS;

- o0ecreynBaeT COOTBETCTBHE  OCHOBHBIX  MPO(ECCHOHATBHBIX
00pa3oBaTEeIbHBIX MPOrPAMM M0 CHEHUATIBHOCTIM U HAMPABICHUSIM MOATOTOBKU
(OIIOII) dakynbTeTa denepaabHbIM TOCYAAPCTBEHHBIM 00pa30BaTEIbHBIM
cTtanmaprtam Beiciiero oopaszoanus (PI'OC BO);

- KOHTPOJUPYET BBHIMOJHEHHUE KaJleHJapHOTO yueOHOro rpaduka;

- OpraHu3yeT CaMOCTOSATENbHYI0 paboTy oOydaromuxcs U o0ecrneunBaeT
KOHTPOJIb €€ BBINOJIHEHHUS, pa3padaThbiBaeT W YTBEPXKAACT HUHIAUBUIyaTbHBIC
y4eOHbI€ IJIaHbl 00YUYaAIOIINXCS,

- OCYUIECTBJISICT TEKYIIUHA KOHTPOJIb YCIEBAEMOCTH, MPOMEKYTOUHYIO U
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UTOTOBYIO (TOCYAapCTBEHHYIO UTOTOBYIO) aTTECTAIUIO;

- TOTOBUT TMPOEKTHl JOKYMEHTOB IO TMEpPEeBOJYy OOydarouuxcsi Ha
CIeAyImU Kypc OOy4deHus, MPEeAOCTaBICHUIO AaKaJIeMHUYECKOro OTIyCKa,
OTIyCKa MO YyXOAYy 3a peOCHKOM, MO 3a4UCJIEHHUIO, MEPEeBONY B APYrod BY3,
OTUHCIICHUIO, BOCCTAHOBJIECHUIO O0Yy4YarONIUXCs, MEPEeXOoAy C OJHON OCHOBHOM
npodeccuoHabHONW 00pa30BaTeIbHON MPOrpamMMbl W/uiau GopMbl 0OOydeHHUs Ha
APYTyro 1 Ip.;

- KOHTpoJHpyeT padory kKadeap MO METOAMYECKOMY OOECIEUECHUIO
y4eOHOro mpouecca;

- Ha OCHOBaHHMM BBINIOJTHEHUS Yy4eOHOro IUlaHA U Pe3yJIbTaTOB
MpEeA3alUThl  BBIMYCKHON  KBaTU(UKAIIMOHHOW  pabOThl  0OyYarommxcs
JOIYCKAeT UX K TOCYAAPCTBEHHONW UTOTOBOW aTTECTALNU;

- OpraHu3yeT OOpaTHYIO CBSI3b CO CTYJEHTAMH U JPYTMMHU KaTErOpUsiMU
oOy4Jaroluxcs, HaMpaBICHHYIO Ha BBISIBICHUE MpoOieM 00pa30oBaTEIbLHOIO
MpoIiiecca U ero ONTUMH3ALNI0, POPMUPYET CUCTEMY CBS3U C OPraHU3ALMUSIMU —
MOTPEOUTENISIMU  COOTBETCTBYIOIIMX CHEIHUAIUCTOB, OCYIIECTBISIET CBS3h C
BBIITYCKHUKaMH (PakyiabTeTa, U3y4aeT KauyeCTBO MOJATOTOBKH CIICIUAIHCTOB U
COBMECTHO C BBIMYCKAOIMMUMHU Kadeapamu pa3pabaTbiBa€T MEPONPHUATHS IO
MOBBIIIEHUIO KAYECTBA UX MOJTOTOBKY;

- opraHuzyer paboOTy MO OKa3aHUIO I[OMOIIM B TPYJIOYCTPOUCTBE
BBIITYCKHUKOB, a TAKXE OCYIIECTBICHUIO CBSI3U C HUMHU;

- opranu3yetr mnpoPOpHEHTAIMOHHYIO paldOoTy MO HaMpaBICHUSIM,
peanu3yeMbIM Ha (paKyJbTeTE;

- (opMupyeT W HOIJIEPKUBAET CHUCTEMY palbOThl CTYJIEHUECKOTO
CaMOYTpPaBJICHUsI, KOHTPOJIUPYET oOecrneueHue OO0Yy4YaroImMnMCcs HEOOXOAUMBIX
OBITOBBIX YCIIOBHI B OOIIEKUTUH, TPU MPOXOXKIACHUU MPAKTHUK U B HHBIX
CBSI3aHHBIX C JICSATEILHOCTBIO (PaKyJIbTeTa 00CTOSTEILCTBAX;

- OCYILIECTBIISIET KOHTPOJIb HayYHO-HCCIIEI0BAaTEeNIbCKOM paboThl Kadenap,
CrOCOOCTBYET OpraHuM3alldd U  OCYHIECTBISET KOHTPOJb 3a paboToit

KadeapanbHbIX U MEXKaeapalbHbIX HAayYHBIX KOH(EpPEHIMH, CEMUHAPOB U
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Ipyrux GopM opraHu3aluy HayYHO-UCCIIEA0BATEIbCKON JIESITEIbHOCTH;
- KOHTPOJHUPYET COOJNIOJEHUE COTPYAHUKAMU U  OOyYarolUMHCS
¢daxynbereta Yecraa AHO BO «HarmonanbHbIil HHCTUTYT OM3HECa» U MPaBUII

BHYTPEHHETO paclopsiKa.

I1. PykoBoacTBO (paKyabTETOM

2.1. PykoBoncTBO paboToil hakynbTeTa OCYIECTBIISIET ICKaH.

2.2. Jlexan ¢akynpTeTa Ha3zHauvaeTcs mpukazom pektopa AHO BO
«HaruonanpHbII HHCTUTYT OM3HECA» U3 YKClIa Hanbolsiee KBaTU(UIIMPOBAHHBIX
U aBTOPUTETHHIX PAOOTHHUKOB HWHCTUTYTA, MMEIOIIUX YUYEHYIO CTENEHb WIH
3BaHue. [IpaBo ocBOOOXKAEHUSI JE€KaHa OT 3aHUMAaeMOM  JOJKHOCTH
MPUHAIJICKUT PEKTOPY.

2.3. @akynmsTeT B CBOEH JESTENBHOCTH PYKOBOJACTBYeTcs KoHcTUTyrmen
Poccuiickont @eneparmu, Tpynosmv kogekcoMm Poccuiickoit deneparmun, OenepanbHbM
3akoHOM OT 29.12.2012 1. No 273-03 «O6 obpazosanmu B Poccuiickoit Deneparmm,
[opsiikoM opraHu3ald W OCYIIECTRICHHS OOpa3oBaTelIbHOW JESTEIBHOCTH IO
00pa3oBaTeIbHBIM MPOrpaMMaM BBICITIETO 0Opa30BaHMs — MporpaMMaM OakanaBpuarta,
MporpaMMaM  CIENUATIUTET, MPOrpaMMaM MAarucTparypbl, YTBEPKICHHBIM PUKA30M
Munncrepcersa oOpasoBanms 1 Hayku Poccuiickoit deneparmm ot 19.12.2013 r. Ne 1367,
VHBIMM HOPMaTvBHBIMU IpaBoBbIMM akTamu [Ipesunenra Poccuitckoint Penepaimy,
[paButensctBa Poccmiickoit ®enepaipii, MunuctepctBa 00pa3oBaHUsS W HAyKd
Poccuiickoit denepaiiuy, perfiaMEHTUPYIOIMMU Y4eOHYI0O U HAYUHYHO JESTEIIbHOCTh
00pa3oBaTeNbHBIX ~ OpraHu3alMii  BBICILIETO  O0pa30BaHMUs, YCTaBOM HWHCTUTYTA,
pelieHusIMA  YU€HOro COBETa HWHCTUTYTa M coBeTa (haKyJbTeTa, MpUKa3aMH WU
PACHOPSDKEHUSAMHA  PEKTOpa MHCTHUTYTA, WHBIMHU JIOKAJBHBIMU HOPMATWBHBIMHA AKTaMU
MHCTUTYTA U HacTosiuMm IlonoxxenueM.

2.4. Ha gekana ¢akynpTeTa BO3JIaraeTcs:

HEIMOCPEICTBEHHOE PYKOBOJCTBO y4€OHOM, BOCHMTATENbHON M HAay4YHOU
paboToii Ha QaKyIbTETE;

KOHTPOJIb BBIIIOJTHCHHUA ﬂeﬁCTBYIOIHHX y‘-Ie6HBIX IUIaHOB MW IIPOI'paMM,
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pa3pab0oTKa MPOEKTOB Y4E€OHBIX IUIAHOB HOBBIX HaNpaBIEHUN, OCHOBHBIX
npodeccuoHanbHbIX oOpazoBaTenbHbIX nporpamMm (OIIOIT) nmo HampaBiaeHUsAM
MOATOTOBKH, pa3paboTKa MPEIOKEHUI MO0 KOPPEKTUPOBKE JEUCTBYIOIIUX
y4eOHBIX MJIAHOB, OCHOBHBIX NPO(eCcCHOHATBLHBIX 00pa30BaTENbHBIX MPOTPAMM,

PYKOBOJCTBO  JESATEIBLHOCTBIO IO  COCTABJICHUIO  PACIUCAHUS
y4eOHBIX 3aHATHI U IK3aMEHOB, KOHTPOJb €r0 BBIMOJHEHHUS, MPEICTABICHHUE
pacrucaHuil 3aHITUN HA YTBEPKIACHUE PEKTOPY UHCTUTYTA,;

PYKOBOJICTBO pabOTOM MO CO3JaHUI0O W pealn3alud Ha [PAKTHKE
OCHOBHBIX TPO(PECCHOHATBHBIX 00pa30BaTEIbHBIX MTPOTPaMM, YU€OHBIX MJIAHOB,
MporpaMm y4eOHBIX KYpCOB;

opraHu3auus padoThl MO CO3JaHHIO0 HAYYHO-METOJHYECKOro M y4eOHO-
METOJUYECKOr0 o0ecreueHusl yueOHO-BOCIIUTATEIHLHOTO IPOoIlecca;

MOHUTOPHUHT U aHaJIU3 TEKYIIEH YCIIeBa€MOCTH, KOHTPOJIb MOCEIAEMOCTH
3aHATHI 00ydaromuMucs QakynbTeTa;

CO3/JaHME€ ¥  YTEHHWE aBTOPCKUX KYypCOB MO  JUCIUIUIMHAM,
npenojaBaeMbiM Ha (DaKyJIbTeTe, B YCTAHOBJIEHHOM HMHCTUTYTOM TMOPSAKE U
00BeME;

MPEACTAaBICHUE HA YTBEPXKICHUE PEKTOPY MHCTUTYTA YYEOHBIX IIAHOB,
pabounx y4eOHBIX IMJIAHOB U OCHOBHBIX MPO(ECCHOHAIBHBIX 00pa30BaTEIbHBIX
MporpaMM Mo peanu3yeMbIM Ha (paKylIbTeTe HAPABICHUSIM;

YTBEPXKIEHUE HHAUBUIYAIbHBIX Y4YEOHBIX IUIAHOB  OOYYarOIINXCS
(cTyneHTOB, cliymiaTeseii), TeM BBITYCKHBIX KBATU(UKAIIMOHHBIX paboT;

OpraHU3alMOHHOE O0eCHeYeHUEe PEUTUHTOBOM  CHCTEMBI  OLIEHKU
yCIEBAaEMOCTH 00YYaIOIINXCS U BEJIEHUE COOTBETCTBYIONIEro OaHKa JaHHBIX;

KOHTPOJIb U PETYJIUPOBAHUE OpraHU3alMU y4eOHOro mpoliecca, yueOHbIX
MPAKTUKYMOB U UHBIX BUJIOB MPAKTHK;

OCYIIECTBIICHUE KOOPJUHAIIMU JIESITEIBHOCTH YYEOHBIX U Hay4YHBIX
MoApa3eIeHUM, BXOISIINX B COCTaB (DaKyIbTeTa;

KOHTPOJIb XOJla 3a4YETHBIX M JK3aMEHAIIMOHHBIX CECCHH, aHaau3 uX

PE3YIbTATOB U COCTABJICHUC 110 HUM OTYCTOB B YCTAHOBJICHHOM IIOPAIKE;
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OopraHu3ainus KOHTPOJSL W  aHaluM3a CaMOCTOSTENbHOW  paboThl
oOyvaromuxcs (CTYJIEHTOB, CHyIlIaTesiei), BBINOJHEHUS WHAUBUIYaTbHBIX
y4eOHBIX TJIaHOB,;

OCYIIECTBIICHHE TEpeBoJa OOydYalolUMXCcsi C Kypca Ha Kypec, a Takxke
JIOMYCK UX K AK3aMEHAI[TMOHHBIM CECCHUSIM;

MPUHATHE pEUIeHUs O JOCPOYHOM cJadye U TMepecliadye KypCOBBIX
AK3aMEHOB;

MPUHATHE PEUIECHUS O JIOMYCKEe 00yUYaronuxcsl K caye rocyaapCTBEHHBIX
AK3aMEHOB, K 3aIlUTE BHIMYCKHON KBATU(UKAIIMOHHON PAOOTHI;

dbopmupoBanue cocraBa DK (B ToM uucie mnogdop KaHIUIATYpPbl
npeacenatens ['DK) mo nampaBieHusiM (QakyiapTeTa, ydyacThHe B ee padoTe,
MOABE/ICHUE UTOTOB TOCYJAPCTBEHHOW aTTeCTAIlUU;

OCYIIECTBIIEHUE pabOTHI B COCTABE MPUEMHON KOMUCCUU UHCTUTYTA;

MpEeACTaBICHUE K 3a4YUCJICHUI0, OTYUCJICHUIO U BOCCTAHOBIICHUIO
oOyyaromuxcs (CTyAEHTOB, CyIlIaTeNen);

KoopauHaIus paldoThl Kadeap IO BHINOTHEHUIO YYE€OHBIX ILJIAHOB,
BHEJIPEHUIO HOBbIX (opM oOydyeHuss Ha ¢akyiabTeTe, MNPUMEHEHUIO
MYJIBTUMEIUUHBIX TEXHOJOTUI M TEXHUUYECKUX CPEICTB OOy4YeHHUS B y4eOHOM
Mpoliecce;

ydqacTue B paboTe BhIMyCKaroMMx Kadeap mo moadopy U pacCTaHOBKE
podecCcopCKO-IPEenoaaBaTeIbCKOr0 COCTaBa;

KOHTPOJIb KayecTBa JIEKIUH, JIaDOPATOPHBIX U MPAKTUYECKUX 3aHATHIM,
CEMHUHAPOB U JAPYTUX BUIOB YUCOHBIX 3aHITUH, yueOHOH, MPOU3BOIACTBEHHOU U
NpeAAUIUIOMHOM TPaKTHK, OpraHu3allMOHHOE OOecreueHrue MPOBEACHUS
COIIMOJIOTMYECKMX MOHUTOPUHTOB KauecTBa 00pa30BaTelIbHOIO MPOIecca;

OopraHu3aius U NpoBeJieHne MexXKaeapabHbIX COBEIIAHUM;

opraHuzanus npoQpopueHTaMOHHON paboThI M0 HAOOPY Ha HAMPABJICHUS
MOATOTOBKH (haKyJIbTETa;

OpraHu3aIus CBSI3U C BBITYCKHUKAMH MHCTUTYTa, U3YYEHUE Ka4eCcTBa HX

MpPaKkTUYEeCKOM paboThl, pa3paboTKa MEpPONPUSATUN, HAMNpPaBICHHBIX Ha
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yIy4dllIEeHWe TMOJTrOTOBKH CIEHHUAIMCTOB, BBIYCKAEMBIX IO HaIMpaBICHUSIM,
peanu3yeMbIM Ha (paKyJbTeTe;

(dopMHpOBaHME IITATHONO COCTaBa W IMOATNOTOBKA JOJKHOCTHBIX
MHCTPYKIIMM COTPYAHUKOB JICKaHATA;

KOHTPOJIb U PYKOBOJICTBO pabOTON COTPYAHUKOB J€KAHATA;

oOecrieyeHne COCTABICHMS U MPEICTABICHUS B CPOK PEKTOPY MHCTUTYTA
OTUYETOB M JPYIrUX JOKYMEHTOB, MPEIYCMOTPEHHBIX YTBEPKICHHBIMU
MEPEYHSIMU;

MOJITOTOBKA MPOEKTOB MPHUKA30B O NEpeBOAe OOydaromMXxcsa ¢ Kypca Ha
Kypc;

BHECEHUE TPEJCTAaBICHUN O HAa3HAUYCHUM UMEHHBIX CTHUICHIHUM
oOyyaromumcs (HaKyibTeTa;

NPEACTAaBIEHUE HAa PpPAaCCMOTPEHUE PEKTOpaTra MNPEIJIOKEHUH 110
U3MEHEHUIO JOJDKHOCTHBIX OKJIAJ0B, a Takke IMpueMy Ha pabory H
OCBOOOKIEHUIO OT paOOThl COTPYAHUKOB JICKAHATA;

NpEACTAaBIEHHE HAa PAaCCMOTPEHUE PEKTOpaTra MPEIJIOKEHUH 10
YCTAHOBJICHUIO U HW3MEHEHHUIO Tapu(HBIX CTAaBOK (TIOYACOBOWM OIJIATHI) JJIs
npodeccopcKo-NpenogaBaTeabCKOro COCTaBa, YUTAIOIIETO y4yeOHbIE KypChl Ha
(bakynbTeTE;

opraHuzauus paOOThl 1O BEIEHUIO ydeTra Yy4dyeOHOM Harpysku
npoeccopcKo-NpenogaBaTeabCKOro0  COCTaBa,  YWTAIOIIET0O  Kypchl  Ha
(dakynpTeTe, MOJITOTOBKE JIAHHBIX B OYXTaJTepUI0 MHCTUTYTA IO OIUIaTe TpyJa
poeccopcKo-NpenogaBaTeIbCKOro COCTaBa 3a MPOJETAHHYI YYEOHYIO
paboTy B UCTEKILIEM MECHIIE;

NpEACTaBIEHNE K TOOUIPEHHI0 U B3BICKAHUIO OOydYaromuxcsi U
COTPYIHUKOB JIeKaHaTa (aKyIbTeTa;

pyKOBOACTBO jestenbHOCThi0O CoBeta  (akynbTeTa, oOecrneueHue
peanuzaiuu peieHuil, npuHATeiX Ha CoBeTe PakynbTeTa;

dbopmupoBaHue M PYKOBOJACTBO (YHKIIMOHUPOBaHUEM (DaKyJIbTETCKOU

IHOACHUCTCMBI Kadye€CTBa IMOATIOTOBKH CIICHHHMAJIHNCTOB KakK COCTaBHOM YacTH
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MEHEKMEHTa Ka4eCTBA MHCTHUTYTA; OPraHW3alds B3aMMOJICHCTBUS JE€KaHATa
¢dakynpTeTa ¢ LleHTpoM KauecTBa U OpraHu3alyy y4eOHOro mnpouecca.

2.5. Jlekan QakynpTeTa  sBIsAEeTCS  WieHOM ['ocynapcTBeHHOM
AK3aMEHAIIMOHHOM KOMHUCCHM W wWieHoM TmpueMmHonl komuccun AHO BO
«HaruoHnanbHbI UHCTUTYT OU3HECAY.

2.6. Jlexan (axkynbTeTa OTYUTHIBACTCS O pe3yibTaTax JIeATeIbHOCTU
(dakynpTeTa E€XEroJHO IO OKOHYAHMHM Y4YeOHOro rojla Mepel PEKTOpPOM
WHCTUTYTA.

2.7. B nomomp naexkaHy Ha (akyJabTeTe CO3/1a€TCsl TOCTOSIHHO
JNeNUCTBYIOMMNI coBellatenbHblii opran - CoBeT (QakynbTera (mpeacenarelib
CoBeta - JekaH), JEWUCTBYIONIMH Ha OCHOBaHMMU ToyoxkeHus o CoBere
¢akynpreta AHO BO «HanmonanbHbIi HHCTUTYT OU3HECAY.

2.8. B pemeHun OCHOBHBIX BOIPOCOB YYEOHOW M BOCHHUTATEIbHON
paboThl nexaH onupaercs Ha CTygaeHYeckuil coBeT (haKynbTeTa, IPyrue OpraHsbl
CTYZIEHYECKOTO CAMOYIIPABIICHMUS.

2.9. CtpykTypa u 1ITaThl JekaHaTa QakyJabTeTa YTBEPKIAIOTCS PEKTOPOM
MHCTUTYTA IO MPECTABICHUIO JIeKaHa (aKyIbTeTa B COOTBETCTBUHU C 33a/lauaMH,
CTOSIIIUMU Tiepe]] (DaKyJIbTETOM.

2.10. Ilpuka3zom pekTopa MO MPEIACTABICHHUIO JeKaHa (aKyJIbTeTa
Ha3HAYaeTCsl 3aMeCTUTENh(JIM) JeKaHa, MPEUMYIIECTBEHHO W3 YHCla JIHII,
UMEIOIMX YYEHYH CTEeNeHb WIH ydeHoe 3BaHHe. lIpaBo ocBOOOXIEeHHS
3aMECTUTENS JIEKaHa OT 3aHUMAaeMOU JOJDKHOCTH IPUHAIICKUT PEKTOPY.

3amecTutenb JeKaHa MOJUYUHSIETCS JeKkaHy (dakynbTeTa W padoTaeT
HEIMOCPEICTBEHHO IOJ €ro pyKOBOJICTBOM, CIOCOOCTBYsI BBIIOJHEHHIO 3aj1ad,
crosimux mnepea ¢GakyibTeToM. B mepuosl OTCyTCTBHUSI JieKaHAa HCHOJHSAET €ro

(yHKUMU B TIOJTHOM 00BEME.



[Tpunoxenue 1
TUITIOBASA CTPYKTYPA JEKAHATA
1. TunoBas cTpykTypa nekanata ¢akyinbtreta AHO BO «HanumonanbHbii

HHCTUTYT Oou3Heca» npeaAyCMaTpruBacT CICAYIOMINUEC JOJIKHOCTH !

JIEKAaH;

- 3aMECTUTENb JEKaHa;

- 3aMECTUTENb JEKaHa;

- 3aBeyIOUMN y4eOHOM 4acThlO;

- 3aBeAYIOLINNA METOIMYECKIM KaOUHETOM;

- CTapIINK METOIUCT;

- METOIUCT.

2. IlpumepHble NOHKHOCTHBIE OOA3aHHOCTH JI€KaHA PErjJaMeHTUPYIOTCS
nosioxxenrem o paxkynprere AHO BO «HanmoHnanbHbIH HHCTUTYT OU3HECAY.

3. IlpumepHble AOKHOCTHBIE OOSI3aHHOCTH 3aMECTUTENsS JIeKaHa,
3aBeAYIOIIEro y4eOHOM YacThlO, 3aBENYIOLIEr0 METOJAMYECKUM KaOWHETOM,
MEeTOoAMCTa  JeKkaHata (paKyJapTeTa  OMNPENENSIIOTCS  COOTBETCTBYIOIIMMHU

AOJDKHOCTHBIMU MHCTPYKIHUAMMU.

10



[Tpunoxenue 2

HNPUMEPHBIE JOJIKHOCTHBIE OBA3AHHOCTHU
COTPYAHUKOB ®AKYJBTETA AHO BO
«HAIITUOHAJIBHBIIA UHCTUTYT BU3HECA»

I[O.]])KHOCTHLIC 00513aHHOCTH
3aMeCTHUuTEeIsd ICKaHa (l)aKyHbTeTa

1. 3amecTuTens JeKaHa MOMUYMHSAETCS JeKaHy (akyiabrera W padoTaet
HETMOCPEJCTBEHHO MOJi €ro PYKOBOJICTBOM, CIIOCOOCTBYSI BBIMOJHEHHIO 3a7a4,
CTOSIIUX Tiepe]] paKyIbTETOM. 3aMEeCTUTENb JieKaHa siBisgeTcs uieHoM CoBerta
(dakynbTeTa.

2. 3aMecTuTenb 1eKaHa 00s3aH:

- y4acTBOBAaTh B PEIIEHUU BCEX BOMPOCOB, CBA3aHHBIX C COBEp-
IIEHCTBOBAaHUEM METOJIOB U (POpM yueOHO-BOCHUTATEILHON U HAYYHOUM padOThI;

- CBOEBPEMEHHO JIOBOJUTH JI0 CBEICHUS O0YyYalOIMXCS MPUKA3bl U
paCHOPSIKEHUS 110 UHCTUTYTY U (DaKyJIbTETy U I0OMBATHCS UX BHITIOJIHEHUS,

- KOHTPOJIUPOBATh BBHIMOJIHEHUE KadeapamMu U MpenojaBaTeIsiMU
pabounx y4yeOHBIX TJIAHOB M KaJCHAAPHBIX Y4YEOHBIX TI'paUKOB, pacrnuCaHUil
y4eOHBIX 3aHITUH;

- peryimsipHo  o0cyxkjatb ¢ npodeccopCcKo-MpenogaBaTeIbCKUM
COCTaBOM TEKYIIYIO YCIIEBAEMOCTh 00yUYaroIIuXcs;

- MOJAACPKUBATh TMOCTOSHHYIO CBSA3b W OKa3biBaTh mnomoilb Cty-
nenyeckomy coBety AHO BO «HanuonanbHbli WHCTUTYT OU3HEcCa» W
¢dakynbreta, CTyI€HYECKOMY COBETY OOIIECKHUTHS B MPOBEACHUU Y4EOHOU U

BOCIIUTATEJILHON PabOThI CO CTYI€HTAMHU;

COBMECTHO C JIeKaHOM (pakyiabTeTa IPOBOJUTH PA0OTy C MUChbMaMHU
W 3asBICHUSIMU TpaXJaH IO BONPOCAM, CBSI3aHHBIM C Yy4deOHOM paboToit
oOyyaromuxcs QpakyabTera;

- MPOBOJINTh MHIWBHUIYAJIbHYIO pabOTy ¢ 0OydYaromHUMHCS MO BCEM

BOIIpOCaM y4eObl U ObITa;
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- KOHTPOJIMPOBATh M aAHAIM3UPOBATh MOCEIIAEMOCTh M TEKYIIYIO
YCIEBAEMOCTh 00YYAIOIIHNXCSI, IPOBOJUTH CMOTPHI YUeOHBIX TPYIII;

- CBOEBPEMEHHO TOTOBUTH CBOJHBIE OTYETHI MO BceM (opMam
oOy4yeHUsT M HAMNpaBJICHUSM TMOJTOTOBKUA (aKyiabTeTa 00 YCIEeBAEMOCTU H
MOCENIAeMOCTH 00yUaIOIINXCS;

- MOJAJEPKUBaTh CBSI3b € 0a30BbIMM OpPraHU3AIlUSAMH TMPAKTUK,
COBMECTHO C BBINTyCKAIOUMMK Kadeapamu pacupeneisTh OOydaroluuxcsi Ha
MPaKTHUKY, BbIIaBaTh COOTBETCTBYIOIIME HAMPABICHUS;

- COJICMICTBOBATh MPOBEJCHUIO OMPOCOB OOydaromuxcs Bcex (hopMm
o0Oy4eHUs OTAEJIOM MapKETHHIa U IIEHTPOM KayecTBa U OpraHu3aluu yueOHOro
nporuecca;

- KOHTPOJIMPOBATh MPaBWIBHOCTH O(GOPMIICHUS  CIPABOK IS
00y4Jaromuxcs, OTYUCICHHBIX U3 UHCTUTYTA;

- obOecrnieunBaTh B3auMojehcTBe ¢ Kadeapamu u coop nHbopMauu
JUISL  OCYILECTBICHUSI  PEUTUHITOBOM  CHCTEMBI  OIIEHKH  YCIIEBA€MOCTH
0o0y4Jaromuxcs v BeJEHUs COOTBETCTBYIONIEH 0a3bl TaHHBIX;

- KOOPAUHUPOBATh paboTy kKadeap Mo HCHOJb30BAHHIO B y4eOHOM
MPOIIeCCe UHTEPHET M MYJIBTUMETUNHBIX TEXHOJIOTHIA;

- OCYIIECTBIISITh BOCIUTATENbHYIO padOTy C 00y4YaroIUMHUCS;

- oOecrnieunBaTh MOJTOTOBKY MaTepUaloB U JOKYMEHTOB K TOCY-
JAPCTBEHHOM aTTE€CTAIIMU BBIITYCKHUKOB;

- BECTH JIOKyMEHTAIHIO (paKynbTeTa, MIPEAYCMOTPEHHYIO HACTOSAIIUM
MOJIOKEHUEM, TIPUKA3aMU U PACTIOPSIKEHUSIMHU PEKTOPA UHCTUTYTA,;

- Y4acTBOBAThH IO MOPYUYCHUIO JIEKaHa B paboTe COBENIAaHUN JE€KaHOB
U 3aBeyIOLMX KadeapaMu HHCTUTYTA;

- MPUCYTCTBOBATh MO MOPYUYECHHIO JEKaHa Ha Y4YEOHBIX 3aHATHUIX
oOyyaromuxcs QpakyabTeTa, Mpu MpueMe 3K3aMEHOB U 3a4€TOB;

- OpPraHU30BBIBATH U MPOBOJAUTH IPYIIOBBIE U KYpCOBbIE COOpaHUs,

COBCHIaHMA aKTWBAa KYpCOB II0O BCEM BOIIpOCaM y‘-Ie6HO-BOCHI/ITaTCJ'H)HOf/'I
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paboTHI;

- MPEACTaBIATh HA MOOILIPEHUE OOYYAIOUIMXCS 3a yCIEXH B ydeoe,
HAy4HO-HUCCIIEI0BAaTEIBCKON U OOLIECTBEHHOM padoTe;

- MPEACTaBIATh JAeKaHy (haKylbTeTa KaHAUJATOB Ha 3a4HCICHUE HA
MMEHHbIE CTUIICHINY;

- MpEACTaBIATh JeKaHy (akyiabTeTa NPEAJIONKEHUSI IO TNEPEBOAY
oOydaromuxcs ¢ Kypca Ha Kypc;

- BHOCUTH MPEMJIOKEHUS 00 OOBABICHUU B3bICKAHUN U OTYUCICHUU
oOydJaromuxcs, HapylmUBIIMX YY€OHYIO IUCHMIUIMHY, MpaBUjia BHYTPEHHETO
pacnopsiika, UMEIOIIMX OTCTAaBaHHWE MO TEKYLIEH YCIEBAa€MOCTH, 3a4€THBIM M
HK3aMEHALMOHHBIM CECCHUSM;

- MOJIEP>KUBATh TECHYIO CBA3b ¢ OubnuoTekoit uHctutyta, AHO BO
«MOCKOBCKUI T'yMaHUTAPHBIA YHHUBEPCUTET» IO OOECHEYEHUIO Y4EOHOM
auTepaTypor oOydaromuxca (dakylbTeTa, OPraHU30BBIBATH paboOTy 1O
dbopmupoBanuio GoHa OMOINOTEKN HHCTUTYTA,;

- KOOPAUHUPOBATh  JEITENBHOCTh, Kadeap 10 00eCreYeHUIo
oOydJaromuxcsa  HEOOXOJMMBIMH  y4€OHO-METOJUYECKUMH  KOMILJIEKCAMH,
y4eOHOM  JuTEepaTypod ©  pa3aTOYHbIM  MaTepHaioM MO0  Yy4eOHBIM
JTUCHUTLTNHAM;

- OpPraHU30BBIBATh U KOHTPOJIUPOBATH CAMOCTOSTENILHYIO U HAy4HO-
HCCJIEI0BATENBCKYI0 PaboTy 0O0ydaroniuxcsi, MpOBEIEHUE CMOTPOB-KOHKYPCOB

CTYJ€HYECKUX HayYHBIX padoT.
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I[O.]])KHOCTHLIC 00513aHHOCTH 3aBeAyrouero y‘l@ﬁHOﬁ 4aCTbIO

3aBeayromuid y4eOHOM 4acThIO:

1. CocraBisieT pacnucaHusi y4eOHBIX 3aHSATUH, 3a4€TOB M 3K3aMEHOB Ha
(haxkynbpTeTe O BCEM HAMPABICHUSIM MOJATOTOBKU U opMam 00ydeHUsI.

2. OcymectBisier padoTy nmo (GOPMHUPOBAHHUIO YYEOHBIX IUIAHOB MO
HalpaBJICHUsIM TOJATOTOBKU CTYJIEHTOB (0akajlaBpoB UM MAarucTtpoB) B
COOTBETCTBUM C (eJepalbHbIMU TOCYJapCTBEHHBIMU 00pa30BaTEIbHBIMU
CTaHJapTaMHu.

3. OcylecTBISIET pacnpeiesieHre YueOHOM Harpy3Ku Mexay KadeapaMu.

4. CocTaBisieT BeJOMOCTH BBITIOJIHEHHS TOYaCOBOUM HArpy3ku kadenp.

5. KoHTponupyeT Haivuue W BBHINOJHEHUE YYEOHBIX IJIaHOB Kadenap,
WHJVMBUAYaIbHBIX IUIAHOB TMpeEIojaBaresieil, MporpaMMbl YUTAEMBIX KYpPCOB
JEKIU Ha TpeAMEeT COOTBETCTBUS (helepalbHOMY TOCYJapCTBEHHOMY
o0pa3oBaTeIbHOMY CTaHIAPTY.

6. [IpoBepsier HanMuue yuyeOHOM NOKYyMEHTAllud Ha Kadeapax: padbounx
nporpaMM y4eOHBIX IUCHUMIUIMH, TPaKTHK, pacuera ydyeOHOW Harpy3ku Ha
yueOHbli TOn  (ceMecTp), IUIAaHOB pabOThl  y4eOHO-BCIOMOTATEIbHOTO
NepcoHaja, IPOTOKOJIOB 3acedaHuil Kadeapsl, )KypHaJIOB ydeTa JJabOpaTOPHBIX
paboT, [AOMAIIHUX 3aJaHui, KypCOBOTO MPOEKTUPOBAHUS, CIHCKA TEM
BBIMTYCKHBIX KBaJIU(UKAIUOHHBIX palbOT, CIHCKA PYKOBOJIMUTENIEH BBIMYCKHBIX
KBaTM(UKAUOHHBIX pa0OT U KYPCOBBIX MPOEKTOB, PaCIUCAaHUM 1Ta00paTOPHBIX
paboT, mpuema AOMAaIIHUX 3aJaHul, IPOBEJACHUS KOHCYIbTAIUH.

7. OcyliecTBAs€T ONEPATUBHOE PETYIUPOBAHHUE BBHIMTOTHEHUS y4e€OHOTO
nporecca.

8. dukcUpyeT OTKIOHEHHUS B BBHINOJHEHUH y4eOHOW HArpy3kH C LEJbIO
YpEeryaupoBaHus paclucaHus 3aHATUM W HEAOMYIIEHUS] OTKIOHEHUS OT
(denepalbHOrO roCy1apCTBEHHOI'O 00pa30BaTENbHOIO CTaHJAPTA.

9. KoppektupyeT BeIOMOCTH BBIMOJHEHUS Yy4eOHOU (TI04acoBOi)

Harpy3ku.  OcCylllecTBISIET  KOMIBIOTEPHYIO  00pabOTKy  MOJIydaeMoi
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uHpopMaIuu.

10. KoopaunupyeT ocBelieHue 00pa3oBaTebHOIO mpolnecca GpakyabTera
Ha calTe UHCTUTYTA.

11. Anamu3upyeT H TPEACTABISAECT JACKaHY CBEACHHS O TMPUYMHAX
aKaJIeMUYECKOM 3aJ0JDKEHHOCTH OO0ydaromuxcsi (CTyAEHTOB, CIyIIaTenei),
orceBa oOydaromuxcsi (CTYJIEHTOB, CiyllaTenei), a TakkKe OT4YeThl MO
BBITIOJIHEHUIO YUY€OHON HArpy3KH MPEnoiaBaTeIsIMU.

12. OcymecTBasier 3aka3 ayautopHoro (¢GoHga i 3aHATUH ¢

oOyyJaromumucs (CTyAIeHTaMHU, CIyIIATeNISIMU).

I[O.]])KHOCTHLIC 00513aHHOCTH 3aBEeAYHOIEro METOAUIECKUM KaOMHETOM

3aBeayromas METOIUYECKUM KaOMHETOM:

1. TOTOBUT mHPOEKTHl MPUKA30B JUIsi  3aBEAYIOIIETO  OTIEIOM
JOKYMEHTAIIMU U KOHTPOJIS.

2. 'oToBUT U mepeaeT Aena B apXuB (B COOTBETCTBHH C HOMEHKIIATYPOH ).

3. l'otoBUT BegoMOCTH, SK3aMEHAITMOHHBIC OMUJIETHI, BOMIPOCHI K 3a4ETYy.

4. Odopmisier creH bl (haKybTeTa.

5.  VYTouHseT cnHMCKKM OOydYaromuxcsi KypcoB (IO TpyImam), AeiaeT
pacreyaTky 3TUX CIIUCKOB B HEOOXOJIMMOM KOJIUYECTBE.

6. Bemer mnommuMBKA METOAMYECKUX MATEPHAIOB, TEPUOIUICCKUX
W3/IaHUH, UX BbIJIauy IPENoaaBaTeNsiM U CTYJICHTaM.

/. PeructpupyeTt, XpaHUT U OCYIIECTBISET CIUCAHUE KYPCOBBIX paboT.

8. Ilpuaumaer oT mpodeccCoOPCKO-MPEnoaaBaTeIbcKOro  CocTaBa
Marepualbl, HCHOJb3yeMble MPU MPOBEACHUM 3aHATHH C OO0ydaroNIUMUCS
bakynbreTa, A KonupoBaHUA. OCYIIECTBISET MX KOMHPOBAHUE B HYKHOM
KOJIMYECTBE.

9. Bener xypHaisl y4eOHBIX rpymm, ohOpMISIET KypHAT ydeTa yaeOHOM
Harpy3ku npoeccopcKko-mnpenoaBaTeIbcKoro CocTana.

10. OcymecTBisieT OMNEpaTUBHOE OMOBEIIEHHE OOydYaIoOmUXCS U
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npenojaaBareneit 000 BCeX U3MEHEHUSIX B yUeOHOM ITpoliecce.

11. OdgopmiisieT nuuHbIE Aeia mpenoaaBarenieid, padboTaronMx Ha OCHOBE
IPaKIaHCKO-TIPABOBOIO JIOTOBOPA.

12. Benér y4u€t yueOHOM Harpy3ku MnpodeccopcKo-MpernogaBaTeibcKoro
cocTaBa (aKyybTeTa.

13. ®opmupyeT  BeOOMOCTh  OIUIaThl  TpyAa  Mpodeccopcko-
MPEnoaBaTeIbCKOro CoOcTaBa (pakyiabTeTa.

14. Kontponupyet Bpemsi Hauajda U OKOHYaHUsI YUEOHBIX 3aHSATUH.

15. OcyiecTBisieT KOMIBIOTEPHBIM HA0Op W pacrneyaTtky JOKYMEHTOB
JeKkaHaTa (pacrucaHue 3aHATHH, pabourie yuyeOHbIe IJIaHbl, IPOEKTHI MPUKA30B,

CITy>KeOHbIE 3aMUCKH, aKThI U JIP.).

JIO1KHOCTHBIE 00A3aHHOCTH METOIMCTA

Meronucr:

1. Bexer Texymiee nenonmpou3BOJICTBO JiekaHAaTa (B COOTBETCTBUM C
HOMEHKJIATYpPOH J1eJ1), CIAEAUT 3a CBOCBPEMEHHBIM MPOXO0XKICHUEM MPUKA30B U
UX MOJTyYEHUEM.

2. OcylecTBIsSeT cUcTeMaTuueckoe HHGOPMUPOBAHUE 00YUYAIOIINXCS IO
TEKYIIUM BOIIPOCAM OpraHU3aluy y4eOHOro mpoiiecca.

3. CBOEBpEMEHHO OOHOBISIET CTEHAOBBIE CIPABOYHO-UH(OPMAIIMOHHbBIE
MaTtepualbl JeKaHaTa.

4. Odopmasier cTyJAeHYECKHE OWIEThbl, 3aYETHbIE KHIXKKH, Y4eOHbIE
KapTOYKH  CTYJCHTOB-TIEPBOKYPCHUKOB  (COBMECTHO C  3aBEYIOLIUM
METOJUYECKUM KaOUHETOM).

5. Odopmisier B mpefenax CBOMX IOJHOMOYUN CIOpPaBKU s
oOyyaromuxcs QpakyabTera.

6. ObOecrieunBaeT CBOEBPEMEHHOE MPOJJICHUE CTYJEHUYECKUX OWIETOB B
Hayaje oOuYepeHOT0 Y4YeOHOro roja u O(OpMJIECHHE 3a4YE€THBIX KHUKEK
00y4Jarouxcs.

7. TOTOBUT BEJOMOCTH K 3K3aMEHaM W 3audeTaM ISl Kaxaou ydeOHOU
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IPYIIIIBL.

8. BeneT cBoHBIE BEJOMOCTH MO Ka)KJJOMYy HAMPABICHUIO MOATOTOBKH 3a
BECh MEPHUO]] 00YUCHHUS.

9. OdopmitsieT cripaBKH JJIsl OTYUCIECHHBIX 00Y4aIOIIUXCS.

10. OOGecmeunBaeT CBOEBPEMEHHOE THPAXKUPOBAHHE HEOOXOIUMBIX
JIOKYMEHTOB M MaTEPHUAJIOB.

11. OdopmiisieT cupaBKU-BBI30BBI HAa CECCHUIO JIJII OOYYArOIIUXCS OYHO-
3a04HOH (BeuepHeid) U 3a09HOM GopM 00yUICHHUS.

12. Odopmisier mpoTOKONBI Mepe3adéTa JUCHUILIMH O0YyYarolmmuXxcs,
MEePEBOAIIUXCSA U3 APYTUX BY30B ((haKyIbTETOB UHCTUTYTA).

13. Bener anekTpoHHYI 0a3y KOHTHHIE€HTa OOydarouiuxcsl (akyiabTeTa
(;tr60 B 11EITOM, JTHOO O COOTBETCTBYIONICH (popMe 00yICHHS).

14. OdopmitsieT TUIIIIOM U MPUIIOKEHUS K TUIIJIOMY BBIITYCKHUKOB.

15. Cnenutr 3a npaBUIBHBIM H CBOEBPEMEHHBIM O(OpMIIEHHEM
MpenojaBaTeNs MM AK3aMEHAIMOHHBIX W 3a4€THBIX BEIOMOCTEM MO TEKyIleH
YCHEBAEMOCTH O0YYAIOIINXCH;

16. Odopmisier TOKyMEHTHI OOyYAOMIMXCSA (CTyIEeHUYSCKHUE OWIIETHI,
3a4€THbIC KHUKKHU, YUeOHbIE KAPTOUKHU, CIIPABKU 00 OOYUYEHHH WU O MEPUOJIEC
o0y4eHus B By3e, CIIPABKU [0 MECTY TPeOOBaHUS U JIp.).

17. IlpuHumaeT HampaBjieHUs HaA Mepecaady  aKaJeMHUeCKUX
3a0JDKEHHOCTEN.

18. OOpabarpIiBaeT SK3aMEHAIMOHHBIC BEIOMOCTH, JEJIAa€T HUX OIKCh H
CHAaeT B OT/AEN IOKYMEHTAI[UU U KOHTPOJIS.

19. CocraBnseT CBOJHBIE BEIOMOCTH OOYUYaIOUIUXCA KypCOB MO HUTOTaM
MPOIIIEIIIETO CEMECTPA.

20. T'oTOBUT MOKYMEHTHI BBITYCKHUKOB (y4eOHBIC KapTOUKH, 3a4CTHBIC
KHIDKKH, IPUJIOKEHUS K TUTLIIOMaM ).

21. T'OTOBUT TOKYMEHTHI AJISl CAAYU B apXUB.
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[Tpunoxenue 3

HNPUMEPHASA HOMEHKJIATYPA JIEJI JEKAHATA

OcHoBHble mpodeccuoHanbHble 00pa30oBaTelibHbIE MPOTpaMMbl MO
HanpapieHusM (PeaepanabHbIe TOCYIaPCTBEHHBIE 00pa30BaTeIbHBIC CTAHIAPTHI
[0 HampaBJeHUsAM, yueOHble IuiaHbl (10 Bcem ¢dopmaM oOyudeHus), pabouue
yueOHble IUIaHBl W KalleHJapHble ydeOHble rpaduxu (mo BceM (opmam
o0ydeHus ¥ rojaM Habopa), yueOHbIe IPOrPaMMBI 10 YYeOHBIM JUCIMILTHHAM,
KOMILIEKCHBIM KBaM(PUKAIIMOHHBIM K3aME€HaM U BCEM BHUJAM MPAKTUK, (HOHIBI
OLICHOYHBIX CPEJCTB, JP. MaTEPUAIIbI)

JloroBopa o opraHu3aiiiu U MPOBEJCHUIO BCEX BUJIOB MPAKTUK

Cnucok TeM BBITYCKHBIX KBalU(DPUKAIMOHHBIX PadOT MO HaMpaBICHUSIM
MOATOTOBKHU

[1nan pabots! hakynbTeTa

I"onoBeie mnankl pabotel CoBeTa pakynbreTa

[IpoTokounsl 3aceqanuii CoBeta (hakynbTeTa

[lonoxxenne o dakynpreTe u CoBeTe (akynabTeTa, TOKHOCTHBIC
WHCTPYKIIMK COTPYAHUKOB JIEKaHATa

['onoBbie oTUeTHI O pabote akynbTeTa

[HudpoBbie 0TUETH 00 UTOTAX IK3aMEHAIIMOHHBIX CECCHUU

OT4yeTel O TOCYyIAapCTBEHHOM HWTOrOBOM  aTTECTallMd IO  BCEM
HaIpaBJICHUSIM MTOATOTOBKHU U (hopMam oOydeHUs

3adeTHbIC U IK3aMEHAIIMOHHbBIE BEIOMOCTH

AndaBuTHBIE pa3BepHYTHIE CIIUCKU 00YYAIOIMIMUXCS MO KypcaM U TpyInam
(6a3a maHHBIX)

CrpaBku 0 JUHAMHKE CTYACHTOB IO HANPaBJICHUSIM MOATOTOBKHU

VYyeOHble KapTOuku oOOydaromuxcs (CrpynmupoBaHHBIE IO KypcaM U
rpyIIam)

[MopTdonro obyuaronuxcs

[HopTdonuo po¢eCcCcopPCKO-MPEN0aaBaTeIbCKOT0 COCTaBa,

peanu3yromero OCHOBHbIE Npo(deccrOoHaIbHble 00pa30BATENbHbBIE MPOrPaMMBI
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Ha (haKyJbpTeTE

Jlnunbple nena mpemojaBaTesieil, padoTaloIIMX Ha OCHOBE TPakIaHCKO-
MIPaBOBBIX JOTOBOPOB (MpernogaBaTesieil H04acOBUKOB)

Knura perucrpanuu Bbl1auu 3a4€THBIX KHMXKEK U CTYJEHUYECKUX OMIIETOB

Knura perucrpauuy BblJa4M CHOPABOK IO TpeOOBaHHIO U CIPABOK-
BBI30BOB

Knaura peructpanuu BbIIaud CHPaBOK 00 OOy4EeHUU WU O TEPUOJE
oOy4eHHs B By3€

Knura peructpanuu BbiJ1auu JUIIIOMOB (OOIIEMHCTUTYTCKAS)

Pacniucanus 3ansaTui

Pacnircanus 3K3aMEeHAILIMOHHBIX CECCHIA

Kypnaibl yyeTa nocemaeMoCTH 3aHATUIA 00yYaroIUXCsl 0 TPpyIam

3asBieHUs, CIOPaBKU U JAPYrue JOKYMEHThl O IMPOIYCKE 3aHITUI
00y4JarouMHCs

CBOJHBIE JTaHHBIE O YHUCJIEHHOM COCTaBe OOydYaromIuxcs Mo Kypcam M
dbopmam o0yueHUs (KOHTUHTEHT)

AHanu3 BOCTpeOOBAHHOCTH BBIITYCKHUKOB

Komnunu npuka3oB HHCTUTYTa

Knura perucrpanuu BXOIAIUX TOKYMEHTOB

Knura perucrpanuy uCXoasmux 10KyMEHTOB

Komnunun ucxoagmux 10KyMEHTOB

PacniopsixkeHus 1o gekaHary

HomenknaTtypa nen, onmMcH JOKYMEHTOB, CIAaHHBIX B apXWB, aKTbl Ha
CIMCAHUE U YHUUYTOKEHHE TOKYMEHTOB, OJJAHKOB U T.II.

Kypnan yuera ayJIUTOPHOU Harpy3ku npogdeccopcko-

IpCrnoaaBaTCJIbCKOro COCTaBa.

19



	Титул СП 1
	1 Положение о факультете АНО ВО НИБ
	П. Руководство факультетом
	Приложение 2
	ПРИМЕРНЫЕ ДОЛЖНОСТНЫЕ ОБЯЗАННОСТИ
	Приложение 3
	ПРИМЕРНАЯ НОМЕНКЛАТУРА ДЕЛ ДЕКАНАТА




