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Ha 3aCeJaHUH Y YEHOTO COBETA — PeKTop AHO BO
AHO BO «HanuoHapHBI HHCTUTYT OM3HECA (0] Iy

npotokodt ot 14.11.2022 1. Ne55

MOJIOKEHUE! \
o pakyabTrere AHO BO «HanuoHaIbHbII l/IHCTI/ITyT 6H3Heca»

1. O6uue moyoKeHHsI 1 OCHOBHBIE 3a71auu (haKyibTeTa

Hacrosimee mnonoxxenue o (akyinbTeTe SBISETCA BHYTPEHHUM ABTOHOMHOM
HEKOMMEpPYECKOM OpraHu3aliy BbICHIEro oOpa3oBaHus «HannoHanbHBIA HHCTUTYT
Omsneca» (mamee - VIHCTUTYT), oOmpenenseTr MpPaBOBbIe, OPTaHU3AIMOHHBIC WU
SKOHOMHUYECKHE OCHOBBI jesTenbHOcTH (akynbreta AHO BO «HaunmonanbHbid
UHCTUTYT OM3HEeca» (Janee - GakyJIbTeT) U CTPYKTYPHBIX MOJApa3AeieHUH, BXOJAIMINX B
€ro COCTasB.

1.1. ®akynpTeT SBISETCA OCHOBHBIM  Y4YEOHO-HAy4YHBIM  CTPYKTYpPHBIM
nonapazneneaueM AHO BO «HarmoHanbHbIH MHCTUTYT OW3HECA», OPraHU3YIONUM U
OCYIIECTBIISIIOIIUM  y4eOHYIO, METOJIMYECKYIO, HAy4YHO-UCCJIEA0BATENIBCKYIO,
MHHOBALIMOHHYIO U BOCHIMTATEIbHYIO PabOTy Cpeau CTYACHTOB, a TaKXKe MOATOTOBKY
Hay4YHO-TIEAAroruuecKux KaJpoB U MOBBILIEHNE UX KBATU(UKAIUY.

OOpa3oBaTenbHas AeTENbHOCTD (haKyJIbTeTa HallpaBlieHa Ha OPraHU3alMIo U KOH-
TPOJIb 32 peajau3alrei mporpaMm BbICIIEr0 00pa30BaHUs MO0 HAMIPABIEHUSM OATOTOBKU
B COOTBETCTBUHU C TpeOOBaHUSAMH (penepanbHbIX TOCYyAApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHAAPTOB M Y4YeOHBIMU IJIaHaMH, YTBEpPKIAEHHbIMM YueHbiM coBetoMm AHO BO
«HanuoHanbHbI HHCTUTYT OU3HECAY.

Hayunast nesitenbHOCTD (akyinbTeTa BKIIOYAET B ce0sl OpraHu3alnio IPOBEICHUS
HAyYHBIX MCCIIEAOBAHUN B COOTBETCTBHHU C MpoduiieM Kadeap u APyrux CTPYKTYPHBIX
NoJpa3JielieHui, BXOISIIMX B cocTaB (haKkyJabTeTa, B paMKax MEXKIYHapOJIHbBIX,
POCCHIICKHX, PETHOHAIBHBIX UM BY30BCKHUX HAy4YHO-UCCIIEN0BATEIBCKUX IPOrPaMM HIIH
MIPOEKTOB, a TAK)KE HA OCHOBE JIOTOBOPOB O HAyYHO-HUCCIIEA0BATENbCKON padoTe.

WMHHOBalMOHHAs JesTebHOCTD (paKyJIbTeTa BKIIIOUAET B €051 OpraHU3aluio Ha Ka-
denpax U APYyrux CTPYKTYPHBIX MOJpPA3AEICHUIX, BXOAAIIUX B COCTaB (haKyjbTeTa,
BBINIOJIHEHUS pa0OT WJIM OKa3aHUsI YCIYT MO CO3/IaHUI0, OCBOCHUIO WUJIU MPAKTUYECKOMY
OPUMEHEHUIO HOBBIX WJIM YCOBEPILIEHCTBOBAHHBIX 00pA30BATENbHBIX TEXHOJIOTHUH,
HAYYHBIX U TEXHUYECKUX TOCTUKEHUMH.
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BocnurarenbHass paboTa cO CTyJE€HTaMU BKJIIOYAET OpraHu3alyio Hay4yHO-
TEXHUYECKOTO U XYJOKECTBEHHOI'O  TBOPYECTBA  CTYIAEHTOB,  IPOBEICHHUE
BHYTpU(DAKYTBTETCKUX U BY30BCKHUX KYyJbTYPHBIX W CIHOPTHBHBIX MEPONPHUSITHI,
npo(UIaKTUKY MPaBOHAPYIICHUH, CTyJeHUECKOe HHPOPMAIITMOHHOE 0OecTIeyeHHeE.

1.2. B cootBetctBum ¢ YcraBom AHO BO «HarnmoHanbHBIA HHCTUTYT OW3HECa»
(dakynbpTeT CcO3/JaeTcs NPHUKA30M pEKTopa MO PEKOMEHAAIMM YYEHOro COBEeTa U
HEIOCPEICTBEHHO MOIYMHAETCS IPOPEKTOPY .

1.3. @akyabTET pyKOBOACTBYETCS B CBOCH J1€ITEIbHOCTH:

- Konctutynuueit Poccuiickoit @enepannu;

- ®enepanbHbiM 3aKkoHOM OT 29 nekalpst 2012 r. Ne 273-03 «O06 o6pa3oBaHuu B
Poccuiickon @enepanum»;

- [lopsiakoM OpraHu3anuy U OCYIIECTBICHHS] 00pa30BaTeIbHOM 1€ATEILHOCTH 1O
oOpa3oBaTesbHBIM MpOTrpaMMaM BBICIIEI0 00pa3oBaHus - MporpaMmam OakanaBpuaTta,
porpaMmaM CHelHalIuTeTa, MporpaMMaM MarucTpaTypbl, YTBEPKICHHBIM MPUKA30M
Muno6puayku Poccun ot 06.04.2021 Ne 245;

- UHBIMH HOPMATUBHBIMU ITPABOBBIMHU aKTaMHU, PETJIAMEHTUPYIOIIMMU yYeOHYIO U
Hay4HYIO JI€ATeIbHOCTh 00pa30BaTEIbHbBIX OPraHU3alMi BBICILIEr0 00pa30BaHMUS;

- YcraBom UHCTHTYTA;

- IPYUKa3aMU U pacnopsikeHus MU pexkropa MHcturyTa;

- peuieHus MU YyeHoro coseta MHCTHATYTA;

- HHBIMU JIOKQJIbHO-HOPMAaTUBHBIMU JTOKyMeHTaMu MHCTHTYTA.

1.4. ®axkynpTeT CO3/1a€TCsl, PEOPraHU3yeTCs U JIMKBUAUPYETCS MPUKA30M PEKTOpa
UHCTUTYTA.

1.5. OdummanpbHoe HauMeHoOBaHHE (aKyJIbTETa YCTAHABIUBACTCS TIPH €TO
CO3/IaHMU WJIM PEOPraHu3aluy U JOJKHO COOTBETCTBOBATH HAUMEHOBAHUIO 00JIACTH
3HAaHUU WM HAUMEHOBAHMIO HANPABJICHUN MOJATOTOBKU 00YYarOIIUXCS.

1.6. ®axkynbTET HE ABIACTCS IOPUANIECKUM JIUIIOM.

1.7. ®@akynbTeT OpraHU3yeT CBOKO JIESITEIbHOCTh HAa OCHOBE PEIICHUI YYeHOro
coBeta, CoBera (akynabTeTa, MPUKA30B PEKTOpPA HHCTUTYTA, JPYTUX JOKAIbHBIX
HOPMAaTHBHBIX aKTOB MHCTUTYTA, JaHHOTO [losoxenus.

1.8. ®dakynbpTeT, B 3aBUCMMOCTH OT TOCTaBJICHHBIX MEPE] HUM 3a1a4, MOXKET
OCYLIECTBJISATh MOATOTOBKY OOy4armuxcs Mo BceM ¢GopmaM OOydeHHs - OYHOU
(1HEBHOI), OUHO-3a04HOM (BeUepHel), 3a0UHOM.

1.9. ®akynpTeT, OCYLIECTBIAIOMNN TOATOTOBKY 10 THEBHOM U BedepHel popmam
0o0y4eHwsl, M0 PEIICHUIO PEKTOPa HHCTUTYTA OObEIUHSICT

BbIMTyCKaloIue Kadeapbl, OTHOCAILIMECS K HAaNpaBiICHUSM IOATOTOBKH,
peanu3yemMbIM HHCTUTYTOM.

2. OcHoBHBIE 3a71a4¥ ¥ PYHKIUU (HaKyIbTETa

2.1. OcHOBHBIMHM 3a/1a4aMU (PaKyJIbTETa SIBISIOTCS:

2.1.1. [lnanupoBaHue M OpraHu3alys Y4eOHO-HAyYHOTO M BOCHHUTATEILHOTO
nporeccoB Ha (hakynbpTeTe, KOOpAWHAIMS paboThl Kadeap HWHCTUTYTA C IEIBIO
oOecrieueHuns KauecTBa MOArOTOBKU 00YYarOIUXCSl.

2.1.2. ®opmupoBanne U (GYHKIMOHUpPOBAHHWE Ha ypoBHE (akynbTeTa
BHYTPHUBY30BCKOM CHCTEMbl KA4ye€CTBa, MOJICUCTEMbl MOHHUTOPHUHTIA; YIpaBIECHUE U



KOHTPOJIb, KaYECTBOM IOJIFOTOBKH CHEIMAIKMCTOB, BKJIIOYas oOecleyeHue ydeOHOro
MpoIiecca BEICOKOKBATU()UIIMPOBAHHBIMU HAYYHO-TIEJarOTHICCKUMHU KaJapamMu, yaeOHO-
METOJAMYECKOU JUTEPATypPO, COBPEMEHHBIMH OOPa30BaTEIbHBIMU TEXHOJIOTHUSIMU U
TeXHUYCCKUMH CpEACTBAaMU OOYy4YeHHsS, KadeCTBCHHHIM HAa0OpOM KOHTHHTEHTA
00yyvarommxcs.

2.1.3. Koopaunaius AesITENIBHOCTH Kadenp WHCTHTYyTa 1O OOHOBJICHHUIO
CoIepKaHUs OCHOBHBIX MPOGECCHOHATBHBIX  00pa30BaTEIbHBIX MPOTPaMM B
COOTBETCTBHUH C TPEOOBAHUSIMHU K KQUECTBY MOJATOTOBKHA 00YYAIOIIUXCSI.

2.1.4. Opranmzanus pabOThl MO TOAJIEPKAHUIO M Pa3BUTUIO HPABCTBEHHO-
NICUXOJIOTHYeCKOr atMocdepsl Ha (akyJIbTETe U B MHCTUTYTE, TPAAMUIIMM U PUTYaJIOB,
bopMHpyIOLIIUX Yy 00YyYAIOIINXCS ATHUECKIE HOPMBI MOBEJICHNUS, TPAXKIaHCKYIO MTO3UIINIO
U HPAaBCTBEHHBIC MJI€AJIbl, IIEHHOCTH 3J0POBOT0O O0pa3a KU3HHU; COACHCTBUE OpraHam
CTYJICHYECKOT'O CaMOYTIPaBIICHUS.

2.1.5. KoopauHaanwms AesiTeIbHOCTH Kadeap NHCTUTYTa 0 (OPMUPOBAHUIO TIJIaHA
MMOATOTOBKY M W3JIaHUS y4eOHO-METOIUYCCKON JTUTEPATyphl, B TOM YHUCIE C TpudamMu
MunucrepcTBa o0pa3zoBanusa U Hayku Poccuiickoid ®@enepanuy U COOTBETCTBYIOUIETO
YMO.

2.1.6. KoopnuHanus nesTeIbHOCTH BBITyCKaOMMX kKadeap mo (GopmMupoBaHHio
MJjaHa  TIOBBIIICHUS ~ KBAIM(PHUKAMA W TIEPEMOATOTOBKH  MPOQECCOpPCKo-
MPENOIaBaTeIbCKOr0  COCTaBa W y4EOHO-BCIIOMOIaTENIbHOI'O  MepcoHana i
oOecrieueHrs KayecTBa MOJTOTOBKM OOYYAIOIIMXCSl 1O HANpPaBJICHUSIM MOATOTOBKH,
peanu3yemMbIM Ha (paKynbTeTe.

2.1.7. Opranmzaiys pabOThl MO aKKpPEAUTAIIMA HAIMPaBICHUN MOJATOTOBKH, II0
KOTOPBIM  OCYIIIECTBIISIETCS ~ OOpa3oBaTesbHAas  JEATENbHOCTh Ha  (haKyJbTeTe,
JTUIEH3UPOBAHNIO HOBBIX HAMPABIICHUHN.

2.1.8. Benenre qOKyMEHTAIIMU M MOJTOTOBKA OTYETHBIX JAaHHBIX (paKyJbTeTa IO
y4eOHbIM, HAyYHBIM BOIIPOCAM U BOCIIUTATENBHOU padoTe.

2.1.9. PabGota ¢ mnmuchMamH, TpHEM TpaXAaH IO BOMPOCAM YCIEBAEMOCTH,
MOCEIAEMOCTH U TOBEACHHs 00yJarommxcsi ¢pakynbpTeTa, MepeBoia 1 BOCCTAHOBIICHUS
Ha (DaKyJbTET, IMYHBIM U IPYTUM BOITPOCAM.

2.2. Ha dakynbpTeT BO3MaraTcs Clieayronue GyHKITIN:

- OCYILUECTBJSIET O00Ilee PYKOBOJCTBO YYEOHOH, HAay4YHO-HCCIEIOBATEIbCKOM,
METOIUYECKONM, BOCIUTATEIIBHOM paboToii Ha (akyJbTeTe U  MPEIOCTaBIISICT
3ampaiinBaeMble JaHHBIC B CTPYKTYPHBIE TIOJIpa3eiCHUs] MHCTUTYTA;

- TUIAHUPYET W OpraHu3yeT Y4ueOHBIM Tpoiiecc Ha (pakyIbTETe, OCYIIECTBISET
KOHTPOJIb €r0 BBITIOJIHCHHUS],

- OpraHu3yeT pa3paboTKy U KOHTPOJIUPYET pean3aIifio yueOHbIX TIIaHOB BO BCEX
WX KOMITOHEHTaX, OPraHU3yeT CUCTEMY KOHTPOJISI KaueCTBa YUCOHBIX 3aHITHM, MPAKTHK
Y UHBIX (DOPM OpraHu3aIy yaeOHOTO TPoIecca;

- OpraHu3yeT W KOHTpOJIMpyeT (OpMHUpOBaHHE Ha (aKyJIbTETE OCHOBHBIX
npodeccroHaTbHBIX 00pa30BaTEIBHBIX MPOTPAMM MTOATOTOBKH 00YJarOIITHXCS;

- obecreynBaeT COOTBETCTBHME OCHOBHBIX MPOQECCHOHANIBHBIX 00pa30BaTeIbHBIX
OporpaMm Mo chenuaibHOCTSIM M HampaiaeHussiM noarotoBku (OIIOII) dakynbreTa
deneparbHbIM  TOCYJIAaPCTBEHHBIM  00pa30BaTENbHBIM  CTaHAApPTaM  BBICIIETO
obpazosanus (OI'OC BO);



- KOHTPOJIUPYET BBINOIHEHUE KaJEHAAPHOTO yueOHOTO rpaduka;

- OPraHU3yeT CaMOCTOSTEIbHYIO padoTy 00ydaromuxcst 1 00ecreynBaeT KOHTPOIIb
€€ BBINOJHEHUS, pa3paldaThIBAET M YTBEPKJIAE€T WHAUBUAYAJIbHbIE Y4YEOHbBIE IIaHbI
00yyarommxcs;

- OCYUIECTBIISIET TEKYLIUI KOHTPOJIb YCIIEBAEMOCTH, TPOMEKYTOUHYIO U UTOTOBYIO
(rocy1apCTBEHHYIO UTOTOBYIO) aTTECTAIHUIO;

- TOTOBUT NPOEKTHI IOKYMEHTOB 10 IEPEBOTy 00YUaIOIIUXCs Ha CIEIYIOIUN KypC
oOy4eHusi, MPeA0CTABICHUIO aKaIeMHUUECKOTO OTITYCKa, OTITYCKa M0 YXO01y 3a peOCHKOM,
10 3aYUCJICHUIO, IEPEBO/TY B APYTOM BY3, OTUUCICHHUIO, BOCCTAHOBJICHUIO 00YUaIOIIUXCs,
Nepexoay ¢ OJIHON OCHOBHOM mpodeccruoHaabHOM 00pa3oBaTeNbHON MPOrpaMMBbl /UK
dbopmbl 00yUEeHUS HA APYTYIO U JIp.;

- KOHTpPOJHpYyeT paboTy Kadeap Mo METOAUYECKOMY OOECIEUEHHUIO Y4eOHOro
npouecca;

- Ha OCHOBAHHMM BBIIIOJIHEHHS YYEOHOrO IUIAaHA U PE3YJIbTATOB MPEA3allUThI
BBIITYCKHOM  KBaNM(UKAUMOHHOW  pabOThl  0oOydyaromuxcs JOMYyCKaeT HX K
rOCyapCTBEHHOM UTOTOBOW ATTECTALINY;

- opraHuszyer OOpaTHyIO0 CBSI3b CO CTyA€HTaMU M JPYTUMH KaTeropusiMu
oOyyJaroumxcsi, HalpaBJICHHYIO Ha BBIBICHHE MPo0OieM 00pa30BaTeIbHOTO Mpoliecca U
€ro ONTUMH3ALHUI0, (POPMHUPYET CHUCTEMY CBSI3M C OpPraHU3alUsIMU - MOTPEOUTEISIMU
COOTBETCTBYIOIIMX CHEIUATNCTOB, OCYUIECTBIISIET CBSA3b C BBIMYCKHUKAaMHU (DaKyJIbTETa,
U3y4aeT KayeCTBO IOJAIOTOBKM CHEHUAIMCTOB M COBMECTHO C BBITYCKAKOLIMMU
Kadeapamu pazpabaThIBa€T MEPOIIPHUATHS 110 MOBBIIMICHUIO Ka4eCTBA UX MOATOTOBKH;

- OpraHusyeT paboTy MO OKa3aHUIO MOMOILHU B TPYIO0YCTPONCTBE BHIITYCKHUKOB, a
TaK)K€ OCYILECTBIICHUIO CBSI3U C HUMU;

- OpraHu3yeT NpoPOPHUEHTALNOHHYIO PadOTY MO HAIIPABJICHUSM, pEaIn3yEeMbIM Ha
dakynbTeTe;

- hopMUpYET U NOJAEPKUBAET CUCTEMY PAOOTHI CTYI€HUECKOTO CaMOYIIPABIICHHS,
KOHTPOJUPYET oOOecreueHne OoO0ydaronuMcsi HEOOXOAUMBIX OBITOBBIX YCIOBUU B
OOILUEKUTUHN, TPU TPOXOKIECHUU MPAKTUK U B MHBIX CBSI3aHHBIX C JESITEIbHOCTBHIO
dakynbpTeTa 00CTOSATENCTBAX;

- OCYILUECTBJISIET KOHTPOJIb HAyYHO-UCCIIEIOBATEIbCKOM paboTsl  Kadenp,
CIOCOOCTBYET OpPraHM3alMy U OCYLIECTBISET KOHTPOJIb 3a paboToil KadeapanbHbIX U
MexKadenpaabHbIX HAYYHbIX KOH(EpeHInd, CEeMUHAPOB U ApYyrux (opM OopraHuzanuu
Hay4HO-UCCJIEI0BATEIbCKON AESTENBHOCTH;

- KOHTPOJIMPYET COONIOZICHUE COTPYJHUKaMHU M oOydarommmucs (akyiabTeTa
Ycraba AHO BO «HammonanbHbIE MHCTUTYT OW3HECa» W MPaBUI BHYTPEHHETO
pacnopska.

3. PykoBoacTBO dakyiabTeTOM

3.1. PykoBoicTBO paboTOi (haKyJbTeTa OCYIIECTBIISCT JICKaH.

3.2. Jlekan (akynpTeTa Ha3zHauvaeTrcss Tnpukazom pektopa AHO BO
«HammoHanbHpli MHCTUTYT OW3HEca» M3 4YHcia Haubosee KBadU(UUUPOBAHHBIX U
ABTOPUTETHBIX PAOOTHUKOB MHCTUTYTA, UMEIOIINX YUCHYIO CTeleHb Win 3Banue. [IpaBo
0CBOOOXKICHMSI JIeKaHa OT 3aHUMAEMOU JIOJKHOCTH MPUHAJJIEKHUT PEKTOPY.

3.3. Ha nekana ¢akynbTeTa BO3J1araercs:
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- HEMOCPEJICTBEHHOE PYKOBOJACTBO yU4€OHO, BOCIUTATENHHON U HAYYHOU pabOTOM
Ha paKynbTeTe;

- KOHTPOJIb BBITIOTHCHUS ICUCTBYIOMIMX YI€OHBIX IJIAHOB M TIPOTPAMM;

- pa3paboTKa MTPOEKTOB YYEOHBIX IIJIAHOB HOBBIX HAIPaBICHHUM, OCHOBHBIX
npodecCHOHANBHBIX ~ 0OpazoBaTenbHbIXx mnporpamm (OIIOIl) mo HampaBiaeHUSM
MOATOTOBKH, pa3pabOTKa MPEMIOKEHHH M0 KOPPEKTHPOBKE MEHCTBYIOMNX YYEOHBIX
IJJAHOB, OCHOBHBIX MPO(ECCHOHAIBHBIX 00Pa30BATEIBHBIX IPOTPAMM;

- PYKOBOJICTBO J€SITEIHHOCTHIO TIO COCTABICHUIO PaCIUCaHUs YUeOHBIX 3aHIATHH U
HK3aMEHOB, KOHTPOJIb €r0o BBIMOJHEHUS, MPEJCTABICHUE pACIMCAHUNM 3aHATHM Ha
YTBEPKJICHUE PEKTOPY UHCTUTYTA,

- PYKOBOJICTBO pabOTOM IO CO3/IaHUIO W peaju3allii Ha MPAKTUKE OCHOBHBIX
npoeccuoHaNbHBIX 00pa30BaTEIbHBIX MpOrpamMM, Y4YeOHBIX IUIAHOB, MPOrpamMMm
y4eOHBIX KYpPCOB;

- opraHuzainus paboThl MO CO3JAaHUI0 HAYYHO-METOJUYECKOT0 U Yy4eOHO-
METOJIUYECKOT0 00ecTeueHus1 y4eOHO-BOCTTUTATEILHOTO MTPOIIECCa;

- MOHUTOPUHT M aHaJIu3 TEKyIIeHd yCIEeBAa€MOCTH, KOHTPOJb MOCEHaeMOCTH
3aHATHI 00y4JarommuMucs (aKkyIbTeTa;

- CO3/IaHH€ M YTEHHUE aBTOPCKUX KYpPCOB IO JUCHUUIUIMHAM, MPENoJaBacMbIM Ha
dakynbTeTe, B YCTAHOBJICHHOM MHCTUTYTOM MOPSAKE U 00bEME;

- IPEJICTABJICHUE HA YTBEPKICHUE PEKTOPY MHCTUTYTA YUEOHBIX MJIAHOB, pa00YMX
y4eOHBIX TIJIAHOB W OCHOBHBIX IMPO(PECCHOHAIBHBIX 00pa30BaTENbHBIX MPOrpamMM 110
peann3yemMbIM Ha (paKyJIbTeTe HAIIPABICHUSIM;

- YTBEPXKJEHUE MHANBUAYAIBHBIX yUY€OHBIX TUIAHOB OOyYarommxcs (CTYIIEHTOB,
CIIyIIaTeNeH ), TEM BBIMYCKHBIX KBATM(PUKAIIMOHHBIX PaboT;

- OpraHU3aIMOHHOE 00eCTIeUeHre PEHTUHTOBOM CHUCTEMBI OIEHKH YCIIE€BA€MOCTH
00y4Jaronmxcs 1 BeICHUE COOTBETCTBYIOIIETO OaHKa JaHHBIX;

- KOHTPOJIb W PEryJupOBaHHUE OpraHU3alMu Y4eOHOro IMpolecca, y4eOHBIX
MPaKTUKYMOB M WHBIX BUJIOB MTPAKTHK;

- OCYILECTBJICHHUE KOOpPAWHALMK JACATEILHOCTH YYEOHBIX M  Hay4YHBIX
nojpa3iejeHui, BXOASIIUX B COCTaB (paKyIbTeTa;

- KOHTPOJIb X0J1a 3aY€THBIX U 9K3aMEHAIIMOHHBIX CECCHUM, aHATTU3 UX PE3yIhTAaTOB
Y COCTaBJICHHE IO HUM OTUETOB B YCTAHOBJICHHOM TOPSIIKE;

- OpraHM3alusi KOHTPOJS M aHalii3a CaMOCTOATEIbHOM paboThl O0ydarolIuxcs
(cTyneHTOB, cilyIiatesnieil), BHIMOTHEHUS WHIUBUTY ATBHBIX YUCOHBIX TUIAHOB;

- OCYIIIECTBIICHUE TIEPEBO/Ia 00YUAIOIIUXCS C Kypca Ha Kypc, a TakKyKe JOIMYCK UX K
AK3aMEHAIMOHHBIM CECCHUSIM;

- IPUHSTUE PELIEHUS O JOCPOYHOM c1aue U rnepecaade KypCcoBbIX IK3aMEHOB;

- TPUHATHE PEHICHUS O JOMycKe OOydYaromuxcsi K cade TroCyJIapCTBEHHBIX
AK3aMEHOB, K 3aIlIUTEe BHIITYCKHOM KBAM(DUKAITMOHHOU PaOOTHI;

- popmupoBanue cocraBa ['OK (B ToMm uncie noadop KaHIUIATYphl IpeaceaTess
I'DK) mo nampaBieHusiM (axkynbTeTa, ydacTue B €€ paboTe, IMOJBEICHHE HUTOTOB
rocyJIapCTBEHHOM aTTECTallUH;

- OCYIIECTBJIEHME pabdOThl B COCTaBe MPUEMHOW KOMHUCCUU MHCTHUTYTA;
NPEICTaBIICHUE K 3a4YUCICHUIO, OTYUCICHUI0O U BOCCTAHOBJIEHHUIO OOYYarOIIUXCS
(CTyneHTOB, ciymiaTenei);



- KoopAuHAaIus padboThl Kadeap Mo BBHIMOIHEHUIO YYEOHBIX IJIAHOB, BHEJIPEHUIO
HOBBIX (hopM 00ydeHUs Ha (PaKyIbTETE, MPUMEHEHUIO MYJIbTUMEININHBIX TEXHOJIOTUHN U
TEXHUUYECKUX CPEACTB 00yUYeHHs B y4eOHOM MPOIIeCCe;

- ydactie B paboTe BBITyCKAOMMX Kadeap Mo Moadopy W PacCTaHOBKE
npodeccopcKo-IpernoaaBaTeaIbCKOr0 COCTaBa;

- KOHTPOJb KauecTBa JIEKUUH, 1a0OpaTOpHBIX M MPAKTUYECKUX 3aHATHH,
CEMHHApOB M JPYrMX BHUIOB Yy4YEOHBIX 3aHATHH, y4eOHOW, MPOU3BOACTBEHHON U
peaIUIIIIOMHON PAKTHK, OpraHu3aluOHHOE oOecrieueHue IPOBEICHUS
COILIMOJIOTUYECKUX MOHUTOPUHTOB KauecTBa 00pa30BaTeIbLHOTO MPOIECCa;

- OpraHM3ainusi U MpOBEJCHHE MeXKadeapalbHbIX COBEIIAHUN; OpraHu3alus
npodopueHTaIMOHHON paboThI MO0 HAOOPY HA HANPaBIIECHUS MOATOTOBKHU (DaKyJIbTETa;

- OpraHu3alus CBSI3U C BBIMIYCKHUKAMU HMHCTUTYTa, WM3YYECHHE KauecTBa HX
IPaKTUYECKON pabOThI, pazpaboTKka MEPONPUATHIA, HAIIPABJICHHBIX Ha

- YJy4dllEHUWE MOATOTOBKU CIELHMAIMCTOB, BBITYCKAEMbIX I10 HANpPaBICHUSM,
peanu3yemMbIM Ha (PaKyJIbTeTE;

- (popMupoOBaHME MITATHOTO COCTAaBa M MOATOTOBKA JOJKHOCTHBIX MHCTPYKUUN
COTPY/JHHMKOB JICKAaHATa;

- KOHTPOJIb M PYKOBOJICTBO pabOTOM COTPYJIHHUKOB JE€KaHaTa; olOecreueHue
COCTABJICHHSI W TMPEACTaBICHUS B CPOK PEKTOPY HWHCTUTYTa OTYETOB M JAPYTHX
JOKYMEHTOB, MPEAYCMOTPEHHBIX YTBEPKICHHBIMU NIEPEUHAMH;

- IOATOTOBKA MTPOEKTOB MIPUKA30B O MEPEBOJIE O0YUAIOUINXCS C Kypca Ha Kypc;

- BHECEHME MPEACTABICHUI O Ha3HAYEHUU MMEHHBIX CTHUIEHIUN 00ydaromuMcs
dakynbTeTa;

- MPEICTABIECHUE HA PACCMOTPEHUE PEKTOpaTa MPEIJIOKEHUNA I10 U3MEHEHUIO
JIOJDKHOCTHBIX OKJIAJIOB, a TaKkKe MpUEeMy Ha padOTy M OCBOOOXKIEHHIO OT pabOThI
COTPYJHHMKOB JICKaHATa;

- IPEACTaBJICHUE HA PACCMOTPEHUE PEKTOPATA MPEAJIOKEHHM 110 YCTAHOBIIEHUIO U
M3MEHEHHIO TapuHBIX CTaBOK (MOYacoBOM  omjaTel) Juisi  Mpodeccopcko-
MPENo/IaBaTeIbCKOT0 COCTAaBA, YUTAIOLIETO yueOHbIe KypChl Ha (aKybTeTe;

- opranuszaunus padoThl MO BEACHHUIO ydeTa Yy4eOHOW Harpy3kud MNpoQeccopcKo-
MPENo/IaBaTeIbCKOr0 COCTaBa, YUTAIOLIEr0 KypChl Ha (paKyIbTeTe, MOJATOTOBKE JaHHBIX
B OyXTajqTepui0 HMHCTUTyTa MO OIUIaTe TpyAa MNpogheccopCcKo-MpenoaaBaTeabCcKoro
COCTaBa 3a MPOJICJIaHHYIO0 YUEeOHYI0 pa0OTy B UCTEKILIEM MECSIIE;

- MPEACTaBIIEHUE K TOOLIPEHHUIO M B3BICKAHUIO OOYYAIOIIMXCS U COTPYIHUKOB
JekaHara (paKybTeTa;

- PYKOBOJCTBO JesATenbHOCThI0 CoBeTa (hakynbTreTa, o0ecrnedyeHue peann3alnun
pemeHui, mpuHATHIX Ha CoBeTe akyIbTeTa;

- (QopMupoBaHue U PYKOBOJCTBO (HYHKIIMOHUPOBAaHUEM (HaKyJIbTETCKOU
MTOJICHCTEMBI Kau€CTBA IMOATOTOBKH CIIELUATIMCTOB KaK COCTABHON 4acTH

- MEHEI)KMEHTAa KayecTBa MHCTUTYTA; OpraHU3allMs B3aMMOJICUCTBUS JeKaHaTa
¢dakynbTeTa ¢ LleHTpoMm KauecTBa U opraHu3aluy y4eOHOro mpoiecca.

3.4. [lexan ¢akynpTeTa sBisieTcsl 4ieHoM ['ocyaapCTBEHHOW 3K3aMEHAIMOHHOU
komuccuu U wieHom npueMHod komuccun AHO BO «HamuoHanbHBIT MHCTUTYT
OuzHecay.

3.5. [lekan (akyybTeTa OTYUTHIBAETCS O pe3yJibTaTax NesATeIbHOCTH (PaKyybTeTa



€KEeroHO M0 OKOHYAaHUU Y4eOHOTr0 rojia nepe peKTopoM UHCTUTYTA.

3.6. B momomp nekaHy Ha (pakyiabTeTe CO3aeTCS MOCTOSHHO JEeHCTBYIOIINN
coBemarenbubli opran - CoBer @Qakynprera (mpencenarens CoBeta - JeKaH),
neicTByromuid Ha ocHoBaHuW modokeHus o Cosere dakynpreta AHO BO
«HanuoHanbHbI HHCTUTYT OU3HECAY.

3.7. B pelieHnn OCHOBHBIX BOIIPOCOB y4€OHOM M BOCIIUTATENBHON pabOTHI JeKaH
ormupaetrcsi Ha CTyJaeHUecKHuil coBeT (aKylnbTeTa, APYrHe€ OpTaHbl CTYJIEHYECKOTO
CaMOYTIpaBJICHUSI.

3.8. CrpykTypa ¥ 1mITaThl JAekaHaTa (aKyJIbTeTa YTBEPKAAIOTCS PEKTOPOM
MHCTUTYTAa 10 TIPEJICTABICHUIO JeKaHa (akyibTeTa B COOTBETCTBUM C 3a/layaMH,
CTOSIIIIUMH Tiepe]] GaKyIbTETOM.

3.9. Ilpuka3zom pexTopa MO MpeACTaBICHHUIO JeKaHa (aKyJbTeTa Ha3HAYaeTCs
3aMeCTHUTENb(JIN) IeKaHa, TPEUMYIIIECTBEHHO U3 YK CJIA JIUI], UMEIOIIHNX YUYEHYIO CTEIIEHb
Wi ydeHoe 3BaHue. [IpaBo OCBOOOXAEHHS 3aMECTHTEN JieKaHa OT 3aHMMAaeMOMU
TOJHKHOCTH MPUHAIICKHUT PEKTOPY.

3amecTuTenb JeKaHa TNOAYMHSETCA JekaHy (QakyiapTeta ©  paboraer
HEIOCPEJICTBEHHO T0JI €r0 PyKOBOJCTBOM, CIIOCOOCTBYS! BBIINIOJIHEHHIO 33a4, CTOSIINUX
nepena GakyapTeToM. B meproa oTCyTCTBUS JIe€KaHa HCTIOTHSAST ero GyHKIUHA B TTOJTHOM
o0beMe.

4. OTBETCTBEHHOCTH (haKyjIbTETa

4.1, OTBeTCTBEHHOCTh 3a HaAJEXalllee U CBOEBPEMEHHOE BBINOJIHEHUE
(akynbTeToM (QYHKIMM, MPeIyCMOTPEHHBIX HACTOSIIUM IIOJIO)KEHHEM, HECEeT JeKaH
dakynbTeTa.

4.2. Ha nexana ¢akynpTeTa BO3JaraeTcs nepcoHaabHasi OTBETCTBEHHOCTh 3a:

- OpraHM3alMI0 JESATENIbHOCTH (haKyJIbTETa MO BBINOJHEHHUIO 33/1a4 U (PYHKIIHH,
BO3JIOKEHHBIX Ha HETO;

- OpraHum3anuio Ha (akyJIbTeT ONMEPATHBHONM W KAaueCTBEHHOW MOATOTOBKH M
WCTIOTHEHUSI  JIOKYMEHTOB, BEJEHHE  JIeJONPOU3BOJCTBA B  COOTBETCTBUU C
JCHCTBYIOIMMU MPAaBUIIAMHU W UHCTPYKIHMSIMH,

- coOmogeHue pabOTHUKaMH (aKynbTeTa TPYIOBOM U MPOU3BOJICTBEHHOU
TVCIUTLTAHBL;

- obecreueHrne COXpaHHOCTH UMYIIIECTBA, 3aKPETNICHHOTO 32 TOJIpa3/ieJICHUEM, U
coOJII0ICHHE TTPABHIII TOKapHON O€30MacCHOCTH;

- MOA00p, PACCTaHOBKY U JACSATEIHHOCTh PAOOTHUKOB CITYKOBI;

- COOTBETCTBME 3aKOHOJATENIbCTBY BHM3UPYEMBIX WM MPOEKTOB IPHUKA30B,
PacCHOPSHKEHUN, NHCTPYKLUH, TIOJIOKEHUH, IOCTAHOBJICHUHN U IPYTUX JTOKYMEHTOB.

4.3. OTBETCTBEHHOCTh PaOOTHUKOB (haKyIbTE€Ta YCTAHABIUBAETCS TOJKHOCTHBIMU
MHCTPYKLHUSMU.

5. BzaumooTHo1eHus haxkynprera ¢ ApyruMu CTPYKTYPHBIMU MOAPA3ACIICHUSIMHU
HNucturyra
5.1. ®akynbTeT, B JMIE €ro MNepCcoHaa, MPU peaiu3allMi CBOEH AESITEIbHOCTU
B3aUMOJAEHCTBYET C JpyrMMHM mnojpasneneHusMu MHcTuTyTa 10  0OecrneueHuto
oOpa3oBaTeNbHOrO  Mpollecca,  OpraHU3alMM  HAY4YHO-UCCIIEJOBATEIbCKONM U



X035IUCTBEHHON paboThl. DaKkyIbTET MOXKET MepefaBaTh yuyeOHbIe MOPYUYEHUS APYTUM
(akynpTeTaM Mo OOIICHAYYHBIM, TYMAHUTAPHBIM U MHBIM JUCHUIUIMHAM U BBIIIOJHATD
COOTBETCTBYIOIINE MOPYUYEHUS APYTUX (PAKYJIBTETOB.

5.2. BzaumonelicTBue ¢ YueHbIM COBEeTOM MHCTHTYTa OCYIIECTBIISCTCS IO BCEM
BOIIpOCaM y4ueOHO-HAy4YHOM, BOCHHMTATEIbHOM, KaapoBOMl pabOThl M KOHKYPCHOTO
3aMeIEHUs T0JDKHOCTEN TPodheccopCKo-TPerno1aBaTeIbCKOro COCTaBa.

5.3. ®akynbTET COTPYAHUYACT C POCCUMCKUMHU U 3apyOeHBIMU By3aMHU, HAYYHO-
UCCJIEI0BATEILCKUMH YUPEKACHUSIMU, 3aHUMAIOIUMUCA Y4eOHOM M Hay4HOU pabOTOM,
COOTBETCTBYIOIIECH yueOHON U HAYUHOU JeSITeIbHOCTH (aKyJIbTeTa.

6. Ctynenuyeckoe camoyIpaBieHUE Ha (pakyIbTeTe

6.1. B memsx ydera MHEHHMS OOYyYarolmUXCS IO BOIMpOCAM YIPaBICHUS
dakyapTeTOM W NpU TOPUHITHM  pelieHuid  YdeHsiM coBeToM HHcTuTyTa,
3aTparvBarOIIMMU UX MPaBa U 3aKOHHBIE WHTEPECHI, N0 WHUIIMATHBE 00YyJaloIINXCcs Ha
¢dakynpTere MOTYT OBITh CO3[aHBl CTYJACHUYECKHE COBETHI M JpPyTU€ OpraHbl
CTYJEHYECKOTO camMOoynpaBieHus. [lessTeNbHOCTh CTY/IEHYECKUX COBETOB PETYIUPYETCs
COOTBETCTBYIOIIMMH JIOKAJTLHBIMH HOPMAaTUBHBIMHU akTaMu MHCTHTYTA.

6.2. ®aKynbTeTOM CO3JAIOTCS YCIOBHUSA A (PYHKIIMOHUPOBAHUS CTYJICHUYECKHX
COBETOB.

6.3. CtynmeHdyeckuid COBET COACUCTBYeT paboTe YdeHoro comBera MHCTHTYyTA.
[Ipencenarens CTyneHYECKOrO COBETa, a B CiIydae €ro OTCYTCTBUSI 3aMECTUTENb
npencenarens CTyIeHYECKOro COBETa, MPUTJIAIIAETCs Ha 3aCeIaHns Y YeHOTO COBETa.

6.4. Ctynenueckuii coBeT paKynbTeTa:

6.4.1. npuHUMAaET y4acTHe B pa3pabOTKe W MPUHATUU PEIICHU YYEHOro COBETa
WNHcTuTyTa, 3aTparvBaroONIMX MpaBa U HHTEPECH 00YJArOIINXCS;

6.4.2. mpuHUMaeT y4acThe B MPHUHSATHUU PEIICHHH 00 OKa3aHUM MaTepHAIbHOU
MOMOIIIH HYKIAIOIIUMCS CTYZCHTaM (DaKkyJIbTeTa;

6.4.3. paccmartpuBaerT mpezacTaBieHHbe B (CTyIeHYECKHMH COBET MPOEKTHI
CTYJICHUYECKHX UHUIIMATUB (DaKyIbTeTa ¥ PECTABISIET PEKOMEH AN JIJISl OKA3aHUS UM
MOJIIEPIKKU CO CTOpOHBI THCTHUTYTA,

6.4.4. paccMaTpuBaeT 3asBJICHUS CTYICHTOB (DaKyJIbTETa, KaCAIONTUECs 3aIUThI KX
WHTEPECOB, U MOXET MPEACTaBIATh 3TU HHTEPECHl B OTHOIICHUSIX C PYKOBOJCTBOM
dakynpTeTa.

6.5. Ctynenueckuii coBeT (pakynpreTa POpMUpPYeET MPEATOKECHHS:

6.5.1. 0 moompeHun CTyIeHTOB (paKyabTETa 3a AKTUBHYIO HAy4YHYI0, YU€OHYIO U
OOIIIECTBEHHYIO JIEATEIHLHOCTD;

6.5.2. 0 COBepIICHCTBOBAaHWM OOpa30BaTEIBLHOTO TIpollecca U HAY4YHO-
HCCIIEIOBATENIbCKOM pabOThI CTYACHTOB (aKyJIbTETa;

6.5.3. 00 opraHm3anMM COIMAJBHO 3HAYMMOW OOIIECTBEHHON JESATEIHLHOCTH
CTYJICHYECTBA, OpTraHM3allMi MEPONPUSATHI 1O HAMpPaBICHUSM ACSITEIbHOCTU
CTyZIeHUEeCKOro COBETa;

6.5.4. 0 pa3BUTUU CTYACHYECKOTO CaMOYMPABIICHUS, PEATU3ALNK CTYIEHYECKUX
WHUIMATUB, COJEHUCTBUIO CTyAE€HTaM (aKyJbTeTa B pealn3aldd HMX TBOPYECKOTO,
OpPraHU3allMOHHOTO W HAYYHOTI'O NOTEHIMalia, B3aUMOJCHCTBUIO C BBITYCKHUKAMHU
dakynpTeTa.



7. UmymiecTBO U cpenctra hakyinbTeTa

7.1. NwmymecTBo, Haxojsdlieecs B ONEPaTUBHOM yMpaBieHUH (aKyIbTeTa,
Haxonutcsa Ha 6anmance AHO BO «HanmoHa/IbHBINA MHCTUTYT OU3HECAY.

7.2. 3a pexanatoMm, Kadermpamu (akyapTeTa W HHBIMH CTPYKTYpPHBIMU
nojpa3fieliecHus MU, B  LeIsIX obecrmeueHuss o0pa3oBaTeNbHOM — IE€ATEIHHOCTH,
3aKpEIUISIOTCS TOMEIICHHSI, KOMIBIOTEPHI, CETeBOE OOOpYIOBaHHE W OPITEXHHKA,
CPEICTBA CBSI3U U TEIIEKOMMYHHKAIIUHN U JIPYTHe MaTepHaIbHbIC IEHHOCTH.

7.3. MarepuanbHO-TEXHUYECKOE OOecreueHue (paKyapTeTa OCYIIECTBIISETCS 3a
CUET CPEJICTB, MPEIYCMOTPEHHBIX 3aKOHO1aTeNbcTBOM Poccuiickoit denepariuu.



[Tpunoxenue 1
TUITIOBASA CTPYKTYPA JTEKAHATA

1. Tunomas ctpykrypa naekanara ¢akyipbreta AHO BO «HammonanbHbIi
MHCTUTYT OU3HECa» MPEAYCMATPUBAET CIAEAYIOIINE JOKHOCTH:

- JICKaH;

- 3aMECTUTENb JICKaHa,;

- 3aMECTUTENb JICKaHa,;

- 3aBEIYIONINI yueOHON YacThIO;

- 3aBEAYIOLIUI METOANYECKUM KaOMHETOM;

- CTapIIUA METOJIUCT;

- METOJIMCT.

2. llpumepHble AODKHOCTHBIE OOS3aHHOCTH J€KaHa PErJIaMEHTUPYIOTCA
nonoxenueM o gakyinsrere AHO BO «HanuoHnanbHbII HHCTUTYT OU3HECAY.

3. [IpumepHbIe TOKHOCTHBIE O0S3aHHOCTH 3aMECTHUTENS JeKaHa, 3aBEIyIOIIECTO
y4eOHOM YacThlo, 3aBEAYIOIIEr0 METOAMYECKUM KaOMHETOM, METOAMCTAa JeKaHaTa
(akyabpTETa ONPEAEISIOTCS COOTBETCTBYIOIIMMHU TOKHOCTHBIMU MHCTPYKLMSIMHU.
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[Tpunoxenue 2

IPUMEPHBIE TO/IZKHOCTHBIE OBA3AHHOCTHU COTPYTHUKOB
DOAKYJIBTETA AHO BO <cHAHIMOHAJIBHBIM MHCTUTYT BU3HECA»

JIOTKHOCTHBIE 00S3aHHOCTH 3aMECTUTES IeKaHa (haKkysbTeTa

1. 3amecTutens naekaHa MNOMUYMHSETCS JeKaHy (akyiapTeTa U paboTaer
HEMOCPEACTBEHHO MO/ €r0 PYKOBOJCTBOM, CIIOCOOCTBYSI BBHITIOJHEHHIO 33/1a4, CTOSIIIIUX
nepen gpakyibTeToM. 3aMeCTUTENb JIeKaHa siBisieTcs uieHoM CoBera (akysbTeTa.

2. 3amecTuTeNb JeKaHa 00s3aH:

- y4acTBOBaTh B PELLIEHUU BCEX BOIPOCOB, CBSI3aHHBIX C COBEPILECHCTBOBAHHEM
METOJ0B U (popM yueOHO-BOCIIUTATENILHON U HAy4YHOU pabOTHI;

- CBOEBPEMEHHO JJOBOJUTH JI0 CBEJCHUS 00YUArOIIMXCS MPUKA3hl U PACTIOPSKEHUS
10 UHCTUTYTY U (paKyIbTETy U TOOUBATHCA UX BBIIIOJHEHUS;

- KOHTPOJIUPOBATh BHIMOJNHEHHE KadeapaMyd H TPENoAaBaTeNsiMU pabodnx
y4eOHBIX IJIAHOB U KaJICHAAPHBIX YYEOHBIX IpauKOB, paciicaHui yUEOHbIX 3aHITHH;

- perymspHo 00CYXIaTb C MPOQPEeCcCOPCKO-TPENOIABATEILCKIM —COCTABOM
TEKYIIYIO yCIIEBAEMOCTh O0yUaIOIINXCS;

- MOJAJIEP’KUBATh IOCTOSHHYIO CBSI3b M OKa3blBaTh MoMmollb CTyJeHUYECKOMY
coBety AHO BO «HanunoHnanbHblii THCTUTYT OusHeca» U (akyiprera, CTyI€HYECKOMY
COBETY OOIIECKUTHUS B IPOBEACHUN yU€OHOW U BOCIIMUTATEIBHON PabOTHI CO CTYIEHTaMH;

- COBMECTHO C JeKaHOM (aKyJibTeTa MPOBOAUTH pabOTy C MUChMaMU W
3asBJICHUSIMU TPa)KJIaH MO BOMPOCAM, CBSI3AHHBIM C Y4eOHOU paboToil 00yuaromuxcs
(dakynbTeTa;

- TPOBOJAUTH MHJIMBUIYAJIbHYIO pabOTy ¢ OOydarolMMHCS MO BCEM BOIPOCAM
y4eObl U ObITa;

- KOHTPOJIMPOBATh M aHAJTU3WPOBATH TOCEHIAEMOCTh M TEKYIIYIO YCIEBaeMOCTb
00y4aromuxcsi, IPOBOAUTH CMOTPBI YU€OHBIX TPYIIIT;

- CBOEBPEMEHHO TOTOBHUTH CBOJHBIE OTYETHI MO BceM (opmam OOydeHHs U
HamnpaBJE€HUSIM TOATOTOBKH (akyiabTeTa 00 YCHEBAaeMOCTH M  IOCEIIaeMOCTU
00yyaroImmxcs;

- TOJJIEP)KUBATh CBsI3b C 0A30BBIMHM OpPraHHU3alUSIMHU IPAKTUK, COBMECTHO C
BBIMMYCKAOIMMMHU KadeapaMu pachupefessaTh OOyJarommxcsi Ha TMPaKTUKY, BbIIaBaTh
COOTBETCTBYIOIIME HAPABIICHHS;

- COZACHMCTBOBATh IMPOBEJICHUIO OMPOCOB OOydYaromMxcs Bcex (GopM oOydeHHus
OTJICJIOM MapKETHHTA M IIEHTPOM KadeCcTBa M OpraHU3aIluu Y4eOHOTO TpoIiecca;

- KOHTPOJHUPOBATh MPAaBUIBLHOCTh O(POPMIICHHS CIPABOK AJsi OOYy4YarolIUXCs,
OTYMCJICHHBIX U3 WHCTUTYTA;

- obecneynBaTh B3aUMoOJEWUCTBUE C KadeapamMu U cOop uHOOPMAIUKU s
OCYIIECTBIICHUSI PEUTHMHTOBOM CHUCTEMBl OILIEHKH YCIIEBAEMOCTH OOYYalONIMXCS W
BEJICHHsI COOTBETCTBYIOIIEH 0a3bl TaHHBIX;

- KOOpJIWHUPOBATh paboTy Kadeap MO HCIOJb30BAHUIO B Y4eOHOM Mpoliecce
UHTEPHET U MYJIbTUMEIUNHBIX TEXHOJIOTUH;
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- OCYLIECTBJIATh BOCIUTATENbHYIO padoTy ¢ 00y4arOIIUMUCS;

- o0ecrieuynBaTh MOJArOTOBKY MaTepUajioB M JOKYMEHTOB K TOCYAapCTBEHHOMU
aTTEeCTalluU BBIITYCKHUKOB;

- BECTH JOKyMeHTamuio (akyibTeTa, MPEeIyCMOTPEHHYIO  HACTOSIIUM
MOJIO’KEHUEM, TTPUKA3aAMHU U PACTIOPSKEHUSIMU PEKTOPA HHCTUTYTA;

- y4acTBOBaTh [0 TMOPYYEHHIO JIeKaHAa B padoTe COBEHIaHW [EKAHOB H
3aBeyIoIMX KadeapaMyu HHCTUTYTA;

- IPUCYTCTBOBATh MO MOPYYEHHUIO JI€KaHA HA YYEOHBIX 3aHATHIX O0YyYaroIIMUXCs
¢akynbTeTa, Mpu NprueMe IK3aMEHOB U 3a4€TOB;

- OpPraHu30BbIBaTh U MPOBOJUTH I'PYNIIOBBIE U KypCOBBIE COOpaHUs, COBEILIAHUS
aKTHBA KypCOB I10 BCEM BOIIPOCaM y4eOHO-BOCIIUTATENBHON PabOTHI;

- NOPEACTABJIATh HA MOOIIPEHHE OOYyYarolmMXcs 3a yclexu B ydelde, HayyHo-
HCCIIEIOBATENIbCKOM U 0011IeCTBEHHOM paboTe;

- IPEACTaBIATh J€KaHy (axyJibTeTa KaHIUAATOB Ha 3a4MCICHUE HAa MMEHHBIE
CTUIICH/UH;

- IPEJICTABIIATh JIeKaHy (aKyJIbTETa MPEATOKEHHS MO MEPEBOAY 00YUaIOIIUXCS C
Kypca Ha Kypc;

- BHOCUTb TpENJIOKEHHs 00 OOBSIBICHUM B3bICKAHUM W  OTYHMCICHUU
oOydaromuxcsi, HapyIIMBIIMX Yy4yeOHYI0 JIUCUUIUIMHY, TpaBUia BHYTPEHHETO
pacnops/ika, HMMEIOUIMX OTCTaBaHUE [0 TEKyUIE YCIIEeBa€MOCTH, 3a4€THBIM U
9K3aMEHALOHHBIM CECCHSIM;

- TOAJAEpKUBaTh TECHYIO CBs3b C Oubmumorekoi wuHctuTyTa, AHO BO
«MOCKOBCKU T'yMaHUTapHbIA YHUBEPCUTET» MO 00ECIEUEHUI0 YUYEOHOU JINTEepaTypoil
oOyyaroruxcst  (pakynpTeTa, OpraHU30BBIBaTH pPabOTy 10 QopMupoBaHuio GoHaa
OMOJIMOTEKU UHCTUTYTA;

- KOOPAMHUPOBATh JEATEIBHOCTh Kadenp Mo oO0ecCHedyeHuto OO0y4aroumxcs
HEOOXOAMMBIMH y4€OHO-METOJUYECKUMH KOMIUIEKCaMU, YYEOHOW JIUTepaTypoll u
pa3aTOYHBIM MaTepUajIoM MO y4eOHBIM JUCIUILIMHAM;

- OpraHu30BbIBATb M  KOHTPOJUPOBATh CaMOCTOSITENIbHYIO W  HAay4HO-
UCCIIEJIOBATENbCKYI0  paboTy  OO0ydyaromuxcs, MpPOBEACHUE CMOTPOB-KOHKYPCOB
CTYJEHYECKHX HAayYHBIX padoT.

JIOKHOCTHBIE 00S3aHHOCTH 3aBEAYIOLIET0 YYeOHOM YacThIo
3aBenyromui yaeOHOM 4acThIO:

1. CocraBnser pacnucaHus Y4eOHBIX 3aHITUNA, 3a4€TOB M HK3aMEHOB Ha
(akyabTETE MO BCEM HAMPABIICHUAM MOJATOTOBKHU U (popMaM 00ydeHHSI.

2. OcymiectBisieT paboTy Mo GOpMHPOBAHUIO YICOHBIX IIAHOB 110 HAMIPABICHUSM
MOATOTOBKM  OOywaromuxcsi (0akamaBpoB) B COOTBETCTBUU C  (eaepaibHbIMU
rOCyIapCTBEHHBIMU 00pa30BaTEeIbHBIMUA CTaHAAPTaAMH.

3. OcymiecTBISIET pacnpeaesieHne yaeOHOM Harpy3Ku MexX Ty kadeapamu.

4. CocTaBiisieT B€IOMOCTH BBIMOJHEHUS TOYACOBOM HArpy3ku kademp.

5. Koutponupyer HanmuuMe U BBIOJHEHUE Y4YeOHBIX IUIAaHOB Kadenp,
UHAMBUYAJIbHBIX MJIAHOB MpenojaBaTeseil, MporpaMMbl YATAEMbIX KYpPCOB JICKIIUN Ha
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OpeIMEeT COOTBETCTBUSl  (eepalbHOMy TOCYJapCTBEHHOMY  00pa3oBaTEIbHOMY
CTaHAapTy.

6. [IpoBepsier HaJIMUMe y4eOHOM TOKYMEHTAllUU Ha Kadeapax: pabouux nporpamm
y4eOHBIX AUCUUIUINH, TPAKTHK, pacyeTa yueOHOI Harpy3KH Ha yueOHbIH Toj (cemecTp),
IUTAaHOB  Pa0OThl  y4yeOHO-BCIIOMOTaTENIbHOIO MepCcoHata, MPOTOKOJIOB 3acelaHui
Kadenpsl, KypHAJIOB ydeTa JIabOpaTOpHBIX pabOT, MOMAIIHUX 3aJaHHi, KypCOBOTO
NPOEKTUPOBAHUS, CIIMCKA TEM BBIMYCKHBIX KBaNU(UKAIMOHHBIX paboT, CIHCKa
PYKOBOAMTENEH BBIMYCKHBIX KBAIM(UKAIIMOHHBIX pabOT U KypCOBBIX MPOEKTOB,
pacniucaHuii  1abOpaTOpHBIX PpabOT, TMpuUeMa JOMAIIHUX 3aJaHWd, TPOBEICHUS
KOHCYJIbTAIlUM.

7. OCy1IEeCTBIISIET ONIEPATUBHOE PETYIMPOBAHUE BBINOJHEHUS YYEOHOr0 IpoLecca.

8. @®ukcupyeT OTKIOHEHHS B BBIIOJHEHUH Y4YEOHON HArpy3Ku C LEJIbIO
YpEryJMpoBaHus PaCIUCaHUs 3aHITHI U HEJOMYLIEHUSI OTKIOHEHHUS OT (peAepaTbHOTO
roCy/1apCTBEHHOr0 00pa30BaTEIbHOTO CTaHAPTA.

9. KoppektupyeT BEIOMOCTH BBIMOJHEHUS Y4YeOHOW (ITOYacOBOW) HArpy3KH.
Ocy1ecTBISIET KOMIBIOTEPHYIO 00pabOTKyY MoJlydaeMoil HHPOpMaLUU.

10. Koopaunupyert ocBelieHre 00pa3oBaTeabHOro nporecca ¢pakyyibTeTa Ha caiTe
MHCTUTYTA.

11. AHanu3upyer U NpeJCTaBisIeT IeKaHy CBEICHUS O MPUYMHAX aKaJeMHUECKON
3a/I0JKEHHOCTH O0ydaromuxcsi (CTyA€HTOB, CHyIIaTeNei), OTceBa OOyYarolmuxcs
(cTyneHToB, ciymareneil), a TakKe OTYETHl IO BBINOJIHEHHWIO YYEOHOM Harpys3ku
MPENo/IaBaTeIIMH.

12. OcymecTBasieT 3aka3 ayauTopHOro (oHAa A 3aHATHH C OO0ydYarOIUMUCS
(cTyneHTamu, CIyIIATEISIMHU ).

JloMKHOCTHBIE 00SI3aHHOCTH 3aBEIYIOIET0 METOAMUYECKUM KaOMHETOM
3aBeyIOMUN METOIMUYECKUM KaOMHETOM:

1. TOTOBUT MPOEKTHI MPHUKA30B JIJIsi 3aBEIYIOMIETO OTNEJIOM JOKYMEHTAIUU U
KOHTPOJISI.

2. 'oroBUT U Iepenaet aena B apxuB (B COOTBETCTBUHM C HOMEHKJIATYPOH).

3. 'oroBUT BemoMOCTH, SK3aMEHAITMOHHBIE OUJIETHI, BOIIPOCHI K 3a4ETYy.

4. Odgopmisier cteHabl (haKyabTeTa.

5. YTouHseT CrUCKM 00yYaromuxcsi KypcoB (IO TpyIaM), JeJaeT pacredaTKy
3TUX CITUCKOB B HEOOXOIMMOM KOJTUICCTBE.

6. Bener moAmmMBKY METOMWYECKUX MATEPHAIIOB, TIEPUOJUICCKUX H3AAHUH, UX
BbIIaYy TPETOaBaTEIAM U CTYICHTaM.

7. Peructpupyert, XpaHUT U OCYIIECTBIISECT CIIUCAHUE KYPCOBBIX PabOT.

8. Ilpunumaer oT mpodeccopcKo-TPenoaaBaTeILCKOr0 COCTaBa MaTepUalIbl,
UCIIOJIB3yeMbIe TIPW TPOBEACHWM 3aHATHH ¢ oOydJarommumucs ¢akyabTeTa, I
konupoBaHusi. OCyIIeCTBIIET UX KOMUPOBAHKUE B HY’)KHOM KOJIMUYECTBE.

9. Benet xypHaibl yueOHBIX IpyIin, 0oOpMIISET )KypHaJ yueTa yueOHON Harpy3Ku
npodeccopcKo-NpernoaaBaTeaIbCKOro COCTaBa.

10. OcyuiecTBisieT ONepaTUBHOE OMOBEIICHHE 00yYaIOLUMXCsl U MpernoiaBarenei
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000 BCEX U3MEHEHUX B yueOHOM Ipoliecce.

11. Odopmnsier nuYHBIE [eja TMpernojaBaTesield, padOTaIONMX Ha OCHOBE
Ipa)/1aHCKO-TIPaBOBOT'O JI0I0OBOPA.

12. Benér yuér yueOHOI Harpy3ku mpodeccopcko-mpenogaBaTeIbCKOro cocTaBa
dakynpTeTa.

13. ®opMupyeT BeAOMOCTh OILIATHI TPyAa Mpodeccopcko- MpenogaBaTeIbCcKOro
cocraBa (haKkyJbTeTA.

14. KonTponupyet Bpems Hauaaa U OKOHUAHUS YUCOHBIX 3aHITHHA.

15. OcymiecTBisieT KOMIBIOTEPHBIN HAOOP M pacrevyaTrky JOKYMEHTOB JeKaHaTa
(pacniucanue 3aHsATHHA, pabouue ydyeOHbIE IUIAHBI, MPOEKTHI IMPUKA30B, CIIyKEOHbIE
3alUCKH, aKThI U Jp.).

JloiKHOCTHBIE 00S13aHHOCTH METOUCTA

Meroaucr:

1. Benmer Tekyiiee JeIOMPOU3BOJACTBO JeKaHaTa (B COOTBETCTBUU C
HOMEHKJIATypOH JIeJ), CIEAMT 3a CBOEBPEMEHHBIM MPOXOXKIECHUEM IMPHUKA30B U HX
[OJTyYEHHUEM.

2. OcymiecTBIsieT CcUCTEMaTHUeCKoe HWHOOPMHUPOBAaHHE OOYYaAIOMMXCA TI0
TEKYIIUM BOIIPOCaM OpTraHU3aluy yueOHOro Mpolecca.

3. CBOEBpeMEHHO OOHOBISIET CTEHAOBBIE CIPABOYHO-MH(POPMAIIHOHHBIC
MaTepHaJIbl JIeKaHaTa.

4. OdgopmiisieT CcTyJeHYECKUE OWJIEThI, 3aY€THhIC KHUXKKH, YUCOHBIC KapTOUYKU
CTYJICHTOB-TIEPBOKYPCHHUKOB (COBMECTHO C 3aBEAYIOIIUM METOANYECKUM KaOMHETOM).

5. OdopMmiser B mpenenax CBOMX IOJHOMOYHN CHPaBKU I OOyYarOlIAXCs
dakynbTeTa.

6. OGecnieunBaeT CBOCBPEMEHHOE MPOJUICHHE CTYJACHUYECKHUX OWJIETOB B Hadalie
0YepEeTHOTO Y4eOHOTOo rojia U 0(hOpMIICHUE 3a4€THBIX KHUXKEK 00yJaroluXxCsl.

7. TOoTOBUT BETOMOCTHU K 9K3aMEHAM U 3a4eTaM JIJIsl KXo y4eOHOM TPYIITIBI.

8. Bexer cBomHBIE BEJOMOCTH MO Ka)XAOMY HAIPABIEHUIO TOJTOTOBKHU 3a BECh
nepuoJ; 00y4eHHUS.

9. OpopmisieT cipaBKy TSI OTYUCIICHHBIX 00yYarOIIUXCS.

10. OGecneunBaeT CBOEBPEMEHHOE TUPAKUPOBAHNE HEOOXOAUMBIX TOKYMEHTOB U
MaTepHasoB.

11. OdopmiisieT crpaBKU-BBI30BBI HA CECCHIO JJIsi O0YYArOUTUXCSl OYHO-3a0YHOMN
(BedepHeii) u 3a04HON (hopM 0OydeHHUS.

12.  OdopmisieT NPOTOKOJBI  Tepe3adéra  JUCHMUIUIMH  O0YyYaroIuxcs,
MEPEBOJISIIIUXCS U3 IPYTUX BY30B ((paKyIbTETOB HHCTUTYTA).

13. Bener anekTpoHHy0 0a3y KOHTMHIeHTa oOyuaroumxcs dakyiabrera (1100 B
[EeJI0M, JTM0O0 IO COOTBETCTBYIOLIEH hopMe 00yUeHus).

14. OgopmrsieT AUMIIOM U TPUIOKESHHS K JUTUIOMY BBIITY CKHUKOB.

15. Cneaut 3a nMpaBUIILHBIM U CBOEBPEMEHHBIM 0(OPMIICHUEM MPEnogaBaTeIsIMU
HK3aMEHALIMOHHBIX U 3aU€THBIX BEJOMOCTEN MO TEKYIIEeH yCIeBaeMOCTH 00yUarOINXCS;

16. OdopmisieT NOKYMEHThI 00ydaronmxcs (CTyJIeHUeCKue OWJIeThI, 3a4eTHBIE
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KHIKKH, Y4eOHbIE KapTOUKH, CIIPaBKU 00 OOY4YEHHH WJIHM O Mepuojie 00yUeHHs B BY3e€,
CIIPaBKH IO MECTY TPEOOBAHMUS U JP.).

17. IlpuHMMaeT HaNpaBICHUS Ha Mepeciavdy akaJeMUIeCKIX 3a0JKCHHOCTEH.

18. OGpabartpiBaeT dK3aMEHAIMOHHBIE BEIOMOCTH, JEIACT WX ONWCh W CHACT B
OTJIEN TOKYMEHTAITUU ¥ KOHTPOJISI.

19. CocraBnsger CBOJHBIE BEIOMOCTH OOYYaIOMIMXCS KypcOB IO HUTOram
MPOIIEIIETO CEMECTpA.

20. ['oTOBHT TOKYMEHTHI BBITYCKHUKOB (Y4eOHBIC KaPTOYKH, 3aYCTHBIC KHUKKH,
MPUIIOKECHHS K JUILIOMaM).

21. TOTOBUT NOKYMEHTHI /ISl CAAYU B apXUB.
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[Tpunoxenue 3
NPUMEPHAS HOMEHKJUIATYPA JAEJ JEKAHATA

1. OcHoBHble mpodeccuoHanbHble  00pa3oBaTeNbHBIE  IMPOTPAMMBI  T10
HanpasiieHusiM (DenepanbHble TOCYAapCTBEHHBIE 00pa30BaTeNbHBIE CTAHAAPTHI IO
HaIpaBIICHUSM, yueOHbIE IUTIaHBI (110 BceM Gopmam o0ydeHus ), paboune yueOHbIe TUIaHbl
U KaJieHJapHble yueOHble Tpaduku (1o BceM (opmam oOydeHHS U TojgaM Habopa),
y4eOHbIE MPOrpaMMBbI 10 YYEOHBIM JUCIHMUIUIMHAM, KOMIUIEKCHBIM KBaJu(UKAIMOHHBIM
AK3aMEHaM U BCEM BHJIaM MPAKTHUK, (POH/IBI OLICHOYHBIX CPEJICTB, JIP. MATEpUAJIbI).

2. JloroBopa 1o opraHu3aii 1 MPOBEICHUIO BCEX BUAOB MpakTUK CIUCOK TeM
BBIITYCKHBIX KBATU(PUKAIMOHHBIX PaOOT MO HAMPABICHUSM MOJTOTOBKH.

3. Ilnman pabGotel ¢akynbreTa ['omoBbie maHbl padoTel CoBera (akynbreTa
[IpoTtoxonnl 3acenanuii CoBera (pakynbTeTa.

4. TTonoxxenune o ¢akynprere 1 CoBere (akyIbTeTa, JODKHOCTHBIE HHCTPYKIIMU
COTPYJIHUKOB JICKaHAaTA.

5. T'ogoBeie oTueThl 0 pabore akynprera LludpoBsie oTUeTHl 00 HTOrax
AK3aMEHAIMOHHBIX ceccril OTUETHI O TOCYAAPCTBEHHOW UTOTOBOM aTTECTALMU 110 BCEM
HAIPABIICHUSIM TOATOTOBKH M (GopMaM o0OydeHHs] 3ayeTHbIE U OSK3aMEHAIMOHHBIC
BEJIOMOCTH.

6. AndaBuTHbIC pa3BEpHYTHIC CIIMCKHU 00YUYaIOIIUXCS MO KypcaM U rpymmnaM (6a3a
JAHHBIX ).

7. CipaBKY 0 TMHAMUKE CTYJIEHTOB IO HAMPABICHUSIM TIOJITOTOBKH.

8. YueOHble KapTOUKH 00yUaroIUXCsl (CTPYMIMPOBAHHBIE 10 Kypcam U TPYyIIaMm).

9. [Noptdonmo obyyarommxcs.

10. [Moptdommo npodeccopcKo-MpenoaaBaTeIbCKOT0 COCTaBa, PEATU3YIOIIETO
OCHOBHBIE TTpo(heccnoHabHbIe 00pa30BaTEIbHEBIE MPOTPaMMBbI Ha (aKyIbTETe.

11. Jluunble nena mpenojaBaresield, padOTAIOUIMX HA OCHOBE TIPaKIAHCKO-
MIPABOBBIX JOTOBOPOB (IIpernoaBaTesiell TOYaCOBHKOB).

12. KHura perucTpanuy BbITAYW 3a4CTHBIX KHIDKEK M CTYJIEHUYCCKUX OHWJICTOB
Knura peructpaiuu Beljaun CIpaBoK MO0 TPEOOBAHUIO U CIIPABOK-BBI30BOB.

13. Kawnra peructpaiyu Bbl1auy CIIPaBOK 00 00YUYEHHUH WU O TEPHOJE 00yUeHUs
B BY3€.

14. Kaura perucTpanuu BblIJJaud TUTIIIOMOB (OOIIENHCTUTYTCKAS).

15. Pacniicanusi 3aHSATH.

16. Pacicanus 2Kk3aMEHAITMOHHBIX CECCHA.

17. XKypnamel ydeTa MOCEMIAEMOCTH 3aHATHA OOyYarOUUXCsl IO TpYIIam
3asBeHUS, CIIPABKU U APYTHE TOKYMEHTHI O TIPOITYCKE 3aHATUN 00ydIarONUMUCH.

18. CBoaHbIC JaHHBIE O YUCICHHOM COCTaBe 00yJaronuxcs mo Kypcam u hopmam
00yueHus (KOHTUHTEHT).

19. Ananu3 BocTpeOOBaHHOCTH BBIITYCKHUKOB.

20. Konuu nprKka3oB UHCTUTYTA.

21. Kuura peructpaiuu BXOJAIMX JOKYMEHTOB.

22. Kuura peructpaiy UCXOASIIMX JOKYMEHTOB.

23. Konuu ucxoasmux JOKyMEHTOB.
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24. PaciopspkeHUs TI0 JICKaHaTy.

25. Homenknarypa f1ej1, Onmucu IOKYMEHTOB, CJTAaHHBIX B apXUB, aKTHI HAa CITUCAHUE
Y YHUYTOKEHUE TOKYMEHTOB, OJIAHKOB | T.II.

26. XKypnHan ydera aymMTOpPHOM HArpy3kd MpodeccopCKO-TIPErnoaBaTeIbCKOro
COCTaBa.
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